HOC/MSS/606/2021 23.09.2021

M/s.

Dear Sirs,

SUB: RENEWAL & SUPPORT FOR SYMANTEC ANTIVIRUS SOFTWARE (SYMANTEC 12.1 VERSION-124
LICENSES) FOR ONE YEAR---REFLOAT

Sealed tenders are invited on single bid basis for renewal of Symantec Antivirus Software (SEP 12.1) for
one year at HOCL.

Scope of Work:

Renewal and support for Symantec Antivirus (12.1 version) — 124 licenses, for one year. The support
includes backup, restore (if required) and addressing virus issues on client machines.

Procedure for the submission of quotations:

Kindly submit your quotation in a sealed cover super-scribing the following (i) Enquiry number
HOC/MSS/606/2021 dated 23.09.2021 (ii) “Quotation for the RENEWAL & SUPPORT FOR SYMANTEC

ANTIVIRUS SOFTWARE (SYMANTEC 12.1 VERSION-124 LICENSES) FOR ONE YEAR: Due on 01.10.2021”
Last date and time of submission of quotations:

Kindly submit your quotation on or before 01.10.2021, 2:00 PM to GM (P&A), Hindustan Organic
Chemicals Ltd, Ambalamugal — 682302. Quotations should be complete in all respects and submitted

before the due date and time.

Opening of quotation:

Quotations will be opened at 14:30 hrs on 01.10.2021.

Validity of offer:

The offer shall be valid for a period of 90 days from the date of submission for placement of order.

Period of contract:

The period of contract shall be one year.

Payment terms:

Payment shall be released after renewal of Symantec Antivirus Software (Symantec 12.1 Version-124
Licenses).
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Contact person for obtaining technical clarifications:

Technical clarifications if any required by the vendor on this work may be obtained from the following

person:

NASEEMA A P
MANAGER SYSTEMS
Mob: 9947115482

The following documents are enclosed herewith:

Annexure |: Symantec Endpoint Protection Licensing Status.

Annexure II: Schedule of Rates.
Thanking you,

Yours faithfully
For Hindustan Organic Chemicals Ltd

NASEEMA AP
MANAGER SYSTEMS
ANNEXUE 1
SCHEDULE OF RATES (TO BE ENCLOSED WITH THE QUOTATION)
TENDER NO: HOC/MSS/606/2021
S. _— :
No Product description Qty | Unit | Rate | GST% Total Amount
Renewal of Symantec Antivirus Software
1 (Symantec 12.1 Version-124 Licenses). 124 | Nos.
2 Support charge for one year 1 Nos.
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Reporting - Symantec Endpoint Protection Licensing Status

ANNEXURE 2
Symantec Endpoint Protection

Symantec Endpoint Protection Licensing Status
Report generated on: 08/31/2021 10:20:15

Description: This report contains licensing status, expiration dates and deployment status.

¥ Deployment Summary
Total Purchased (124)
Seats Used (55)
Seats Available (69)

Expired (0)

Overdeployed (0)
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\/Symantec_

View License
Details

Expiring Soon Licenses

Serial Number Product Seats

B8000237974 Symantec Endpoint Protection 124

Start Date
10/13/2020

Expiration Date

09/22/2021 &

Action Required

Renew License

| ¥ &License Activation

I have my serial number(s).What do | do next?
Go to: Admin tab > License > Activate license.
Select 'l have a serial number' to activate your license(s).

I have my Symantec License file (.slf). What do | do next?
Go to: Admin tab > Licenses > Activate license.

Select 'l have a Symantec License file (.slf)' to activate your license(s).

License Details

Product Seats Used Seats Available Expired Over Deployed

Symantec Endpoint Protection 55 69 0 0
Symantec Network Access Control 0 0 0 0

Client Details

Client Type Windows Mac

Symantec Endpoint Protection 55 0

Symantec Network Access Control 0 0

Symantec Endpoint Protection with Symantec Network Access 0 0

Control enabled

Domains

*'Default

Back to Top
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ANNEXURE - A

ESI, PF, LABOUR LAW ETC. — REQUIREMENTS

ESI As per the ESI Act 1948

The Contractor shall enroll all his men deployed for the work in the ESI scheme.
Registration for all workmen under ESI scheme is also to be complied with.

Safety Requlations and General Conditions of Contract

The Contractor should be strictly abide all the safety regulation of HOC specified in GCC.
Contractor should obtain necessary safety work permit from authorised officer before
starting the work every day, in every shift.

Workmen Compensation

It will be your responsibility to meet all claims for compensation under workmen’s
Compensation Act 1923. ESI or under any other law in respect of sickness, accidents
injury or death suffered by workmen engaged by you for carrying out the work. It shall
be the sole responsibility of the contractor to comply with Employee’s State Insurance
Act 1948. You will also be responsible and liable in respect of claims for damage to
property or persons arising from or in the course of execution of the contract work
undertaken by you. You hereby agree that you shall keep HOC fully indemnified in
respect of claims under the Workmen Compensation Act and all other claims aforesaid
and you shall not under any circumstances raise any dispute with regard to the same.

Personal Protective Equipments (PPE)

You are requested to use personal protective equipment such as

1. Safety Helmet
2. Safety belts
3. Welder’s Personal Protective equipment like goggles, gloves, shoes and face shield

It is the basic responsibility of the Contractor to provide all the safety gadgets (PPE’s) as
mentioned above to all their Supervisors/Workers.

And without these PPE’s Contractor will not be allowed to carryout any job, which may
please be noted.

Labour Laws & Provident Fund

You are requested to possess:

1. A Licence from the Labour Dept. under Contract Labour (Regulation and Abolition) Act
1970.

2. A separate PF Code under the Employee PF Act — 1952 and also furnish details of CPF
Contribution payment made with the Regional PF Commissioner.
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6. Guidelines to Contractors/Suppliers for Environmental Protection

= Contractors/suppliers shall ensure that impact due to the environmental aspects of
goods and services is minimum.

= Effluent generated during the activity is to be routed to effluent treatment plant as
per the instructions given by the Engineer-in-Charge.

= Hazardous waste generated during the activity is to be disposed in accordance with
Hazardous Waste (Management & Handling) Rules as per the instructions given by
the Engineer-in-Charge.

= All other solid wastes are to be disposed as per the instructions given by the
Engineer-in-Charge.

= Avoid leaks and spills to minimise the impact on environment. In the case of any
leaks/spills immediately inform Engineer-in-Charge to take appropriate corrective
action.

= |f the item handled falls under hazardous category, please ensure that:
a. Product literature including MSDS/TREM Card etc. accompany the consignment.
b. Packing and labeling are in accordance with the requirement of Manufacture,

Storage & Import of Hazardous Chemicals Rules.

7. B. Confined Space Entry

If entry into a confined space (like inside entry to columns, heat exchanger shells, vessels,
filters, spheres, bullets, boilers etc.) is a part of the work, contractor should register the
name and other details in the register kept for the purpose each time. All safety
regulation has to be adhered and permit to be obtained before entering into a confined
space. Also after coming out from the confined space, the worker/supervisor has to
report to the Engineer-in-Charge each time without fail. Any deviation in this register will
not be permitted in any case.
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ANNEXURE - B

LABOUR LAWS — CHECK LIST

1. Contract Labour (Regulation & Abolition) Act — 1970

Contractor should possess Labor License if he engages more than 19 workers at a time
for a particular job.

2. ESIAct 1948

A worker whose wages (excluding Overtime Wage) does not exceed "15,000/- per
month will be covered under the Act. Please note that workers can be allowed to
work inside the Factory Premises / Township only after completing the following
procedures:

a. Those labourers already registered under ESI should submit their ESI card along
with a copy.

b. For new cases, the following documents are to be produced for registering under
the Act:

1. Registration form duly filled in by the worker concerned.

2. Proof of identity — Address and Age (SSLC / Birth Certificate / Driving License /
Passport, etc.)

3. Family photograph — 2 Nos.

c. For those workers whose wages is claimed to be more than "15,000/- per month
should produce the following documents:

1. An undertaking from his employer that his wage is more than "15,000/- per
month and he is not required to be covered under ESI Act is to be submitted.

2. A copy of the Personal Accident Policy showing that the worker is covered
under the policy.

3. The EPF & MP Act — 1952

a. The concerned worker has to file nomination form

b. If already covered under the Act and Scheme, the related document to be
submitted.

4. Interstate Migrant Workmen (Regulation of Employment and Conditions of Service)
Act 1979

The contractor should possess License under this Act, if he engages 05 or more
interstate migrant workmen on any day.
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ANNEXURE - C

SAFETY, HEALTH & ENVIRONMENT (SHE) CONDITIONS

The following Safety, Health and Environment conditions shall apply to the Contractor those
who are working at HOCL, Ambalamugal.

Shall ensure the availability and suitability of qualified and experienced personnel at the
site for effective and efficient SHE management.

Shall ensure that the equipment, materials, consumables are in conformity with the
requirements.

Shall ensure that all equipments/scaffolding used are having adequate stability.

Shall ensure that appropriate and adequate PPEs are provided and worn by the personnel
involved.

Shall ensure that safety signs are posted as appropriate to the activity/hazard as required.

Shall ensure the removal of material from site, which do not conform to the
requirements.

Shall ensure no adverse impact on environment due to activities.
Shall maintain proper close supervision over their employee's activities.

Shall identify the hazards related to their nature of work being executed and develop
methods to eliminate/control those hazards where required to prevent any unwanted
incidents/accident.

Shall educate/train the workers throughout the work and improve their SHE awareness.

Shall ensure adequate hygiene, (i.e. cleanliness, environment free from dust and fume,
proper lighting and drinking water to all worker employed by the contractor).

Shall ensure regular controls are in place for the following by doing regular
checks/inspections but not limited to the following:

Vehicles & equipments

= Tools, equipments, lifting appliances
Safety equipments

= Fire protection

Shall at his own expenses from time to time and whenever required clear away and
remove all rubbish/scrap/unwanted materials from its work area to designated area.

Shall report all incidents/accidents occurring if any connected with the job. The
Contractor shall prepare and submit an incident/accident report to OWNER's Safety
Department.
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ANNEXCURE -D

PROFORMA OF DECLARATION OF BLACK LISTING /
HOLIDAY LISTING

In the case of a Proprietary Concern:

| hereby declare that neither | in my personal name or in the name of my Proprietary
concern M/s. which is
submitting neither the accompanying Bid/Tender nor any other concern in which |
am proprietor nor any partnership firm in which | am involved as a Managing
Partner have been placed on black list or holiday list declared by any
Government Public sector company (CPSU) or any of the administrative
ministries, except as indicated below:

(Here give particulars of blacklisting or holiday listing, and in absence there of state
IINILIl)

In the case of a Partnership Firm :

We hereby declare that neither we, M/s. , submitting
the accompanying Bid/ Tender nor any partner involved in the management of the said firm
either in his individual capacity or as proprietor or managing partner of any firm or concern
have or has been placed on blacklist or holiday list declared by any Government Public sector
company (CPSU) or any of the administrative ministries, except as indicated below :

(Here give particulars of blacklisting or holiday listing and in the absence thereof state "NIL")

In the case of Company :
We hereby declare that we have not been placed on any holiday list or black list declared by

any Government Public sector company (CPSU) or any of the administrative ministries,
except as indicated below:

(Here give particulars of black listing or holiday listing and in the absence thereof state
IINILII)

It is understood that if this declaration is found to be false in any particular, Hindustan
Organic Chemicals Limited or its Administrative Ministry, shall have the right to reject my /
our bid, and if the bid has resulted in a contract, the contract is liable to be terminated.

Place : Signature of Bidder:

Date
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