
 

 

हहॊदसु्तान ऑरे्गननक केमभकल्स मरमभटेड 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(बायत सयकाय का एक उद्मभ) 
(A Government of India Enterprise) 

अॊफाराभरु्गर, एनााकुरभ जजरा, पऩन - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

पोन: (0484) 2720911, पैक्स नॊफय (0484) 2720893 

Phone: (0484) 2720911, FAX No. (0484) 2720893 

         

ई-ननपिदा सचूना 
E- TENDER NOTICE 

 

HOCL ननम्नमरखित कामा के मरए एकर फोरी प्रणारी के तहत ई-फोरी आभॊत्रित कयता है: 
HOCL Invites e-Bids under the single-bid system for the following work: 

 

Sl. No. Description of Item and Tender No. 

1 कामय का नाभ : भखु्म ट्ाांसपाभयय क्रभाांक 3 की ओवयहालर ांग 

HOCL ननववदा सांदबय : HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

ननपिदा दस्तािेज www.hoclkochi.com मा www.eprocure.gov.in से डाउनरोड ककए जा सकत ेहैं। 
Tender documents may be downloaded from www.hoclkochi.com or www.eprocure.gov.in. 

इच्छुक ऩाहटामाॊ ननपिदा भें बार्ग रेने के मरए कृऩमा एनआईसी ई प्रोक्मोयभेंट ऩोटार (मूआयएर: 
https://eprocure.gov.in/eprocure/app.) ऩय ऩॊजीकृत हो सकती हैं। ननहदाष्ट ऑनराइन प्रकिमा के अरािा अन्म 
प्रस्तुत ननपिदाएॊ स्िीकाय नहीॊ की जाएॊर्गी। कृऩमा प्रस्ताि जभा कयन ेसे ऩहरे ककसी बी ऩरयमिष्ट/िुपिऩि/पिस्ताय 
के मरए ननममभत रूऩ से उऩयोक्त साइटों ऩय जाएॉ। 
Interested parties may please get registered with NIC e-procurement portal (URL: 

https://eprocure.gov.in/eprocure/app.) to participate in the tender. Tenders submitted other than through 

online procedure specified will not be accepted. Please visit the above sites regularly for any addendum/ 

corrigendum. 

कृऩमा पिमिष्टताओॊ औय ननमभों औय ितों की ऩुजष्ट कयत ेहुए एकर फोरी प्रणारी के तहत अऩनी ई-फोरी जभा 
कयें। 
Please submit your e-bids under the single-bid system conforming to the specifications and the terms 

and conditions. 

EMD: 12,100/- 

 

हहॊदसु्तान ऑरे्गननक केमभकल्स मरमभटेड के मरए औय उनकी ओय से 

For and on behalf of Hindustan Organic Chemicals Limited  

(GSTIN: 32AAACH2663P1ZG) 

(CIN: L99999MH1960GOIO11895) 
 

 

 

प्रकाश फी लस ांगाडी Prakash B. Singadi 

भहा प्रफांधक(ववध्मथु) General Manager(Electrical) 

(This tender aims for already enlisted contractors for this work with HOCL Kochi Unit. Any new 

contractor who wish to empanel for this type of work may submit their credentials so that they will be 

evaluated and pre-qualified and shall be considered for similar future works.) 
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हहॊदसु्तान ऑरे्गननक केमभकल्स मरमभटेड 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(बायत सयकाय का एक उद्मभ) 
(A Government of India Enterprise) 

अॊफाराभरु्गर, एनााकुरभ जजरा, पऩन - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

पोन: (0484) 2720911, पैक्स नॊफय (0484) 2720893 

Phone: (0484) 2720911, FAX No. (0484) 2720893 
 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 
 

M/s. 

 

 

पप्रम भहोदम Dear Sir, 
 

हहॊदसु्तान ऑरे्गननक केमभकल्स मरमभटेड बायत सयकाय का उऩिभ है जो कोजच्च, केयर, बायत भें अऩने सॊमॊि भें 
कपनोर, एसीटोन औय हाइड्रोजन ऩेयोक्साइड का ननभााण कयता है। एचओसीएर “भुख्म ट्ाॊसपाभाय नॊफय 3 की 
ओियहामरॊर्ग” के मरए ई-टेंडय आभॊत्रित कयता है। एचओसीएर ने भेससा एनआईसी के साथ एक सभझौता ककमा 
है। अऩने ऩोटार https://eprocure.gov.in/eprocure/app के भाध्मभ से ई-ियीद के मरए। कृऩमा इस ननपिदा भें बार्ग 
रेने के मरए एनआईसी भें एक पििेता के रूऩ भें ऩॊजीकयण कया सकत ेहैं।  

Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol, 

Acetone & Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for 

“Overhauling of Main Transformer No.3”. HOCL has entered into an agreement with M/s. NIC for 

e-procurement through their portal https://eprocure.gov.in/eprocure/app. You may please get registered 

as a vendor with NIC for participating in this tender. 

ननपिदा दस्तािेज एचओसीएर की िेफसाइट www.hoclkochi.com & https://eprocure.gov.in/eprocure/app ऩय 
अऩरोड ककए जात ेहैं। 
Tender documents are uploaded in HOCL website www.hoclkochi.com & 

https://eprocure.gov.in/eprocure/app  

सांरग्न दस्तावेजों का सूचकाांक इसके साथ सांरग्न है। आऩसे अनुयोध है कक कृऩमा अऩनी ननववदा तैमाय 
कयन/ेप्रस्तुत कयने से ऩहरे सबी दस्तावेजों को ववस्ताय से ऩढ़ रें। 
Index of documents enclosed is attached herewith. You are requested to kindly go through all the 

documents in detail before preparing/submitting your tender. 

आऩ अऩना प्रस्ताि दो-फोरी प्रणारी ऩय ननहदाष्ट ननमत तायीि औय सभम से ऩहरे ऑनराइन जभा कय सकत ेहैं। 
You may submit your offer on Single-bid system online before the due date and time specified. 

 

धन्मिाद, Thanking you, 
 

हहॊदसु्तान ऑरे्गननक केमभकल्स मरमभटेड के मरए औय उनकी ओय से 

For and on behalf of Hindustan Organic Chemicals Limited  

(GSTIN: 32AAACH2663P1ZG) 

(CIN: L99999MH1960GOIO11895) 

 
 

 

प्रकाश फी लस ांगाडी Prakash B. Singadi 

भहा प्रफांधक(ववध्मथु) General Manager(Electrical) 
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ANNEXURE-I 

 

ऑनराइन फोरी प्रस्तुत कयने के लरए साभान्म ननदेश 

 

फोरीदाताओॊ को िधै डडजजटर हस्ताऺय प्रभाणऩिों का उऩमोर्ग कयत े हुए कें द्रीम सािाजननक ियीद 
ऩोटार (बायत सयकाय) ऩय इरेक्ट्ॉननक रूऩ से अऩनी फोमरमों की सॉफ्ट कॉऩी जभा कयनी होर्गी। नीच े
हदए र्गए ननदेि फोरीदाताओॊ को सीऩीऩी ऩोटार ऩय ऩॊजीकयण कयने भें सहामता कयने, आिश्मकताओॊ 
के अनसुाय अऩनी फोमरमाॊ तमैाय कयने औय सीऩीऩी ऩोटार ऩय अऩनी फोमरमाॊ ऑनराइन जभा कयने 
के मरए हैं। 

सीऩीऩी ऩोटार ऩय ऑनराइन फोमरमाॊ जभा कयने के मरए उऩमोर्गी अधधक जानकायी महाॊ प्राप्त की 
जा सकती है: https://eprocure.gov.in/eprocure/app  

ऩांजीकयण 

1. फोरीदाताओॊ को सीऩीऩी ऩोटार ऩय "ऑनराइन फोरीदाता नाभाॊकन" मर ॊक ऩय जक्रक कयके कें द्रीम 

सािाजननक ियीद ऩोटार (मआूयएर: https://eprocure.gov.in/eprocure/app ) के ई-प्रोक्मोयभेंट 

भॉड्मरू ऩय नाभाॊकन कयना आिश्मक है। जो नन्िलु्क है। 

2. नाभाॊकन प्रकिमा के बार्ग के रूऩ भें, फोरीदाताओॊ को एक पिमिष्ट उऩमोर्गकताा नाभ चुनना होर्गा औय 
अऩने िातों के मरए एक ऩासिडा ननहदाष्ट कयना होर्गा। 

3. फोरीदाताओॊ को सराह दी जाती है कक िे ऩॊजीकयण प्रकिमा के हहस्स ेके रूऩ भें अऩना िधै ईभेर ऩता औय 
भोफाइर नॊफय ऩॊजीकृत कयें। इनका उऩमोर्ग सीऩीऩी ऩोटार से ककसी बी सॊचाय के मरए ककमा जाएर्गा। 

4. नाभाॊकन के फाद, फोरीदाताओॊ को अऩने प्रोपाइर के साथ सीसीए इॊडडमा (जैसे मसपी / एनकोड / ईभदु्रा 
आहद) द्िाया भान्मता प्राप्त ककसी बी प्रभाणन प्राधधकयण द्िाया जायी अऩने िधै डडजजटर हस्ताऺय 
प्रभाण ऩि (हस्ताऺय कुॊ जी उऩमोर्ग के साथ ततृीम शे्रणी प्रभाण ऩि) ऩॊजीकृत कयने की आिश्मकता 
होर्गी। 

5. एक फोरीदाता द्िाया केिर एक िधै डीएससी ऩॊजीकृत ककमा जाना चाहहए। कृऩमा ध्मान दें कक फोरीदाता 
मह सनुनजश्चत कयने के मरए जजम्भेदाय हैं कक िे अऩने डीएससी को दसूयों को उधाय नहीॊ देत ेहैं जजससे 

दरुुऩमोर्ग हो सकता है। 

6. इसके फाद फोरीदाता अऩना मजूय आईडी/ऩासिडा औय डीएससी/ई-टोकन का ऩासिडा दजा कयके सयुक्षऺत 

रॉर्ग-इन के भाध्मभ से साइट ऩय रॉर्ग इन कयता है। 

ननववदा दस्तावेजों की खोज 

1. सीऩीऩी ऩोटार भें पिमबन्न िोज पिकल्ऩ फनाए र्गए हैं, ताकक फोरी रर्गाने िारों को सकिम ननपिदाओॊ को 
कई भाऩदॊडों द्िाया िोजने भें सपुिधा हो। इन भाऩदॊडों भें ननपिदा आईडी, सॊर्गठन का नाभ, स्थान, नतधथ, 

भलू्म आहद िामभर हो सकत ेहैं। ननपिदाओॊ के मरए उन्नत िोज का एक पिकल्ऩ बी है, जजसभें फोरी 
रर्गाने िारे कई िोज भाऩदॊडों को जोड़ सकत ेहैं जैसे सॊर्गठन का नाभ, अनफुॊध का रूऩ, स्थान, हदनाॊक, 

अन्म कीिडा आहद सीऩीऩी ऩोटार ऩय प्रकामित ननपिदा की िोज के मरए। 

2. एक फाय जफ फोरीदाताओॊ ने उन ननपिदाओॊ का चमन कय मरमा जजनभें िे रुधच यित ेहैं, तो िे आिश्मक 
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दस्तािेज/ननपिदा कामािभ डाउनरोड कय सकत ेहैं। इन ननपिदाओॊ को सॊफॊधधत 'भाई टेंडसा' पोल्डय भें 
स्थानाॊतरयत ककमा जा सकता है। मह सीऩीऩी ऩोटार को ननपिदा दस्तािेज भें कोई िपुिऩि जायी होने की 
जस्थनत भें एसएभएस/ई-भेर के भाध्मभ से फोरीदाताओॊ को सधूचत कयने भें सऺभ फनाएर्गा। 

3. महद फोरीदाता हेल्ऩडसे्क से कोई स्ऩष्टीकयण/सहामता प्राप्त कयना चाहता है तो उस ेप्रत्मेक ननपिदा को 
दी र्गई पिमिष्ट ननपिदा आईडी को नोट कयना चाहहए। 

फोरी की तमैायी 

1. फोरीदाता को अऩनी फोरी जभा कयने से ऩहर े ननपिदा दस्तािेज ऩय प्रकामित ककसी बी िपुिऩि को 
ध्मान भें यिना चाहहए। 

2. फोरी के हहस्स ेके रूऩ भें प्रस्ततु ककए जाने िारे आिश्मक दस्तािेजों को सभझने के मरए कृऩमा ननपिदा 
पिऻाऩन औय ननपिदा दस्तािजे को ध्मान से देिें। कृऩमा उन कियों की सॊख्मा ऩय ध्मान दें जजनभें फोरी 
दस्तािेज जभा ककए जाने हैं, दस्तािेजों की सॊख्मा - जजसभें प्रस्ततु ककए जाने िारे प्रत्मेक दस्तािेज के 

नाभ औय साभग्री िामभर हैं। इनभें से ककसी बी पिचरन के कायण फोरी को अस्िीकाय ककमा जा सकता 
है। 

3. फोरीदाता, ननपिदा दस्तािेज/अनसुचूी भें दिााए र्गए अनसुाय प्रस्ततु ककए जाने िारे फोरी दस्तािेजों को 
अधग्रभ रूऩ से तमैाय कय रें औय आभ तौय ऩय, िे ऩीडीएप/एक्सएरएस/आयएआय/डीडब्लल्मएूप/जेऩीजी 
प्रारूऩों भें हो सकत ेहैं। फोरी दस्तािेजों को 100 डीऩीआई के साथ ब्लरकै एॊड व्हाइट पिकल्ऩ के साथ स्कैन 

ककमा जा सकता है जो स्कैन ककए र्गए दस्तािेज़ के आकाय को कभ कयने भें भदद कयता है। 

4. भानक दस्तािेजों के एक ही सेट को अऩरोड कयने भें आिश्मक सभम औय प्रमास से फचने के मरए, 

जजन्हें प्रत्मेक फोरी के एक बार्ग के रूऩ भें प्रस्ततु कयने की आिश्मकता होती है, ऐसे भानक दस्तािेजों 
(जैस ेऩनै काडा की प्रनत, िापषाक रयऩोटा, रेिा ऩयीऺक प्रभाण ऩि आहद) को अऩरोड कयने का प्रािधान। ) 
फोरीदाताओॊ को प्रदान ककमा र्गमा है। फोरीदाता ऐसे दस्तािेजों को अऩरोड कयने के मरए उनके मरए 

उऩरब्लध "भाई स्ऩेस" मा "अन्म भहत्िऩणूा दस्तािेज" ऺिे का उऩमोर्ग कय सकत ेहैं। फोरी जभा कयत े

सभम इन दस्तािेजों को सीधे "भाई स्ऩेस" ऺिे से जभा ककमा जा सकता है, औय फाय-फाय अऩरोड कयने 

की आिश्मकता नहीॊ है। इससे फोरी जभा कयने की प्रकिमा के मरए आिश्मक सभम भें कभी आएर्गी। 

नोट: My Documents स्थान केिर अऩरोड कयने की प्रकिमा को आसान फनाने के मरए फोरीदाताओॊ को 
हदमा र्गमा एक बॊडाय है। महद फोरीदाता ने भयेे दस्तािेज़ स्थान भें अऩने दस्तािेज़ अऩरोड ककए हैं, तो मह 

स्िचामरत रूऩ से मह सनुनजश्चत नहीॊ कयता है कक मे दस्तािेज़ तकनीकी फोरी का हहस्सा हैं। 

फोलरमाां जभा कयना 

1. फोरीदाता को फोरी जभा कयने के मरए कापी ऩहर ेही साइट ऩय रॉर्ग इन कयना चाहहए ताकक िे सभम 

ऩय मानी फोरी जभा कयने के सभम ऩय मा उससे ऩहर ेफोरी अऩरोड कय सकें । अन्म भदु्दों के कायण 

ककसी बी देयी के मरए फोरीदाता जजम्भेदाय होर्गा। 

2. फोरीदाता को ननपिदा दस्तािेज भें दिााए अनसुाय आिश्मक फोरी दस्तािेजों को एक-एक कयके डडजजटर 

रूऩ से हस्ताऺरयत औय अऩरोड कयना होर्गा। 

3. फोरीदाता को ननपिदा िलु्क / ईएभडी का बरु्गतान कयने के मरए "ऑफ़राइन" के रूऩ भें बरु्गतान पिकल्ऩ 
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का चमन कयना होर्गा औय उऩकयण का पिियण दजा कयना होर्गा। 

4. फोरीदाता को ननपिदा दस्तािेज भें ननहदाष्ट ननदेिों के अनसुाय ईएभडी तमैाय कयनी चाहहए। भरू को 
फोरी जभा कयने की अॊनतभ नतधथ तक मा ननपिदा दस्तािजेों भें ननहदाष्ट अनसुाय सॊफॊधधत अधधकायी को 
व्मजक्तर्गत रूऩ से ऩोस्ट/कूरयमय/हदमा जाना चाहहए। बौनतक रूऩ से बेज ेर्गए डीडी/ककसी अन्म स्िीकृत 

साधन का पिियण स्कैन की र्गई प्रनत भें उऩरब्लध पिियण औय फोरी जभा कयने के सभम दजा ककए र्गए 

डटेा से भेर िाना चाहहए। अन्मथा अऩरोड की र्गई फोरी अस्िीकाय कय दी जाएर्गी। 

5. फोरीदाताओॊ से अनयुोध है कक िे नोट कयें कक िे आिश्मक रूऩ से प्रदान ककए र्गए प्रारूऩ भें अऩनी 
पित्तीम फोमरमाॊ जभा कयें औय कोई अन्म प्रारूऩ स्िीकामा नहीॊ है। महद भलू्म फोरी को ननपिदा दस्तािजे 

के साथ भानक फीओक्म ूप्रारूऩ के रूऩ भें हदमा र्गमा है, तो इस े डाउनरोड ककमा जाना है औय सबी 
फोरीदाताओॊ द्िाया बया जाना है। फोरीदाताओॊ को फीओक्म ूफ़ाइर डाउनरोड कयनी होर्गी, इस ेिोरना 
होर्गा औय सपेद यॊर्ग (असयुक्षऺत) सेर को उनके सॊफॊधधत पित्तीम उियण औय अन्म पिियण (जसै े

फोरीदाता का नाभ) के साथ ऩयूा कयना होर्गा। कोई अन्म सेर नहीॊ फदरा जाना चाहहए। एक फाय पिियण 

ऩयूा हो जाने के फाद, फोरीदाता को फ़ाइर नाभ फदर ेत्रफना इस ेसहेजना चाहहए औय इस ेऑनराइन जभा 
कयना चाहहए। महद फोरीदाता द्िाया फीओक्म ूफ़ाइर को सॊिोधधत ऩामा जाता है, तो फोरी को अस्िीकाय 
कय हदमा जाएर्गा। 

6. सिाय सभम (जो फोरीदाताओॊ के डिैफोडा ऩय प्रदमिात होता है) को फोरीदाताओॊ द्िाया फोरी जभा कयने, 

फोमरमाॊ िोरने आहद की सभम सीभा को सॊदमबात कयने के मरए भानक सभम भाना जाएर्गा। 
फोरीदाताओॊ को फोरी जभा कयने के दौयान इस सभम का ऩारन कयना चाहहए। 

7. डटेा की र्गोऩनीमता सनुनजश्चत कयने के मरए फोरीदाताओॊ द्िाया प्रस्ततु ककए जा यहे सबी दस्तािेजों को 
ऩीकेआई एजन्िप्िन तकनीकों का उऩमोर्ग कयके एजन्िप्ट ककमा जाएर्गा। दजा ककए र्गए डटेा को 
अनधधकृत व्मजक्तमों द्िाया फोरी िुरने के सभम तक नहीॊ देिा जा सकता है। सयुक्षऺत सॉकेट रेमय 
128 त्रफट एजन्िप्िन तकनीक का उऩमोर्ग कयके फोमरमों की र्गोऩनीमता फनाए यिी जाती है। 
सॊिेदनिीर ऺेिों का डटेा बॊडायण एजन्िप्िन ककमा जाता है। कोई बी फोरी दस्तािेज़ जो सिाय ऩय 
अऩरोड ककमा जाता है, मसस्टभ द्िाया उत्ऩन्न सभमभत कुॊ जी का उऩमोर्ग कयके सभमभत एजन्िप्िन के 

अधीन होता है। इसके अरािा मह कुॊ जी ियीदायों/फोरी िोरने िारे की सािाजननक कुॊ जी का उऩमोर्ग 

कयके असभमभत एजन्िप्िन के अधीन है। कुर मभराकय, अऩरोड ककए र्गए ननपिदा दस्तािेज अधधकृत 

फोरी िोरने िारों द्िाया ननपिदा िोरने के फाद ही ऩढ़न ेमोग्म हो जात ेहैं। 

8. अऩरोड ककए र्गए ननपिदा दस्तािेज अधधकृत फोरी िोरने िारों द्िाया ननपिदा िोरने के फाद ही ऩढ़ने 

मोग्म हो जात ेहैं। 

9. फोमरमों को सपरताऩिूाक औय सभम ऩय प्रस्ततु कयने ऩय (अथाात ऩोटार भें "फ्रीज त्रफड सफमभिन" ऩय 
जक्रक कयने के फाद), ऩोटार एक सपर फोरी सफमभिन सॊदेि देर्गा औय फोरी सॊख्मा के साथ एक फोरी 
सायाॊि प्रदमिात ककमा जाएर्गा। औय अन्म सबी प्रासॊधर्गक पिियणों के साथ फोरी जभा कयने की नतधथ 

औय सभम। 

10. फोरी सायाॊि भहुद्रत ककमा जाना चाहहए औय फोरी प्रस्ततु कयने की ऩािती के रूऩ भें यिा जाना चाहहए। 
इस ऩािती का उऩमोर्ग ककसी बी फोरी िोरने की फठैक के मरए प्रिेि ऩास के रूऩ भें ककमा जा सकता है। 
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फोरीदाताओां को सहामता 

1. ननपिदा दस्तािेज औय उसभें ननहहत ननमभों औय ितों से सॊफॊधधत ककसी बी प्रश्न को ननपिदा के मरए 

ननपिदा आभॊिण प्राधधकायी मा ननपिदा भें इॊधर्गत सॊफॊधधत सॊऩका  व्मजक्त को सॊफोधधत ककमा जाना 
चाहहए। 

2. ऑनराइन फोरी जभा कयने की प्रकिमा से सॊफॊधधत कोई बी प्रश्न मा साभान्म रूऩ से सीऩीऩी ऩोटार से 

सॊफॊधधत प्रश्नों को 24x7 सीऩीऩी ऩोटार हेल्ऩडसे्क को ननदेमित ककमा जा सकता है। 
 
 

सांऩकय  व्मक्तत (याष्ट्ट्ीम सूचना ववज्ञान कें द्र) 
 

श्री. लभधनु फाफू,  
सीननमय लसस्टभ एनालरस्ट - HOCL 

भोफाइर नांफय : 8921387812, 8547196394 

 HOCL कामय सभन्वमक 
 

श्री. सुजीत ऩी एभ 

प्रफांधक (इरेक्तट्कर) 

भेर- pm.sujith@hocl.gov.in 

फोन 0484-2727226 
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General instructions for Online Bid Submission 
 

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, 

using valid Digital Signature Certificates. The instructions given below are meant to assist 

the bidders in registering on the CPP Portal, prepare their bids in accordance with the 

requirements and submitting their bids online on the CPP Portal.  

More information useful for submitting online bids on the CPP Portal may be obtained at: 

https://eprocure.gov.in/eprocure/app.  

REGISTRATION  

1) Bidders are required to enrol on the e-Procurement module of the Central Public 

Procurement Portal (URL: https://eprocure.gov.in/eprocure/app) by clicking on the 

link “Online bidder Enrolment” on the CPP Portal which is free of charge.  

2) As part of the enrolment process, the bidders will be required to choose a unique 

username and assign a password for their accounts. 

3)  Bidders are advised to register their valid email address and mobile numbers as part 

of the registration process. These would be used for any communication from the 

CPP Portal.  

4) Upon enrolment, the bidders will be required to register their valid Digital Signature 

Certificate (Class III Certificates with signing key usage) issued by any Certifying 

Authority recognized by CCA India (e.g. Sify / nCode / eMudhra etc.), with their 

profile.  

5) Only one valid DSC should be registered by a bidder. Please note that the bidders are 

responsible to ensure that they do not lend their DSC‟s to others which may lead to 

misuse.  

6)  Bidder then logs in to the site through the secured log-in by entering their user ID / 

password and the password of the DSC / e-Token.  

SEARCHING FOR TENDER DOCUMENTS  

1) There are various search options built in the CPP Portal, to facilitate bidders to search 

active tenders by several parameters. These parameters could include Tender ID, 

Organization Name, Location, Date, Value, etc. There is also an option of advanced 

search for tenders, wherein the bidders may combine a number of search parameters 

such as Organization Name, Form of Contract, Location, Date, Other keywords etc. 

to search for a tender published on the CPP Portal.  

2) Once the bidders have selected the tenders they are interested in, they may download 

the required documents / tender schedules. These tenders can be moved to the 

respective „My Tenders‟ folder. This would enable the CPP Portal to intimate the 

bidders through SMS / e-mail in case there is any corrigendum issued to the tender 

document.  

3) The bidder should make a note of the unique Tender ID assigned to each tender, in 

case they want to obtain any clarification / help from the Helpdesk.  

PREPARATION OF BIDS  

1) Bidder should take into account any corrigendum published on the tender document 
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before submitting their bids.  

2) Please go through the tender advertisement and the tender document carefully to 

understand the documents required to be submitted as part of the bid. Please note the 

number of covers in which the bid documents have to be submitted, the number of 

documents - including the names and content of each of the document that need to be 

submitted. Any deviations from these may lead to rejection of the bid.  

3) Bidder, in advance, should get ready the bid documents to be submitted as indicated 

in the tender document / schedule and generally, they can be in PDF / XLS / RAR / 

DWF/JPG formats. Bid documents may be scanned with 100 dpi with black and 

white option which helps in reducing size of the scanned document.  

4) To avoid the time and effort required in uploading the same set of standard 

documents which are required to be submitted as a part of every bid, a provision of 

uploading such standard documents (e.g. PAN card copy, annual reports, auditor 

certificates etc.) has been provided to the bidders. Bidders can use “My Space” or 

„‟Other Important Documents‟‟ area available to them to upload such documents. 

These documents may be directly submitted from the “My Space” area while 

submitting a bid, and need not be uploaded again and again. This will lead to a 

reduction in the time required for bid submission process.  

Note: My Documents space is only a repository given to the Bidders to ease the uploading 

process. If Bidder has uploaded his Documents in My Documents space, this does not 

automatically ensure these Documents being part of Technical Bid.  
 

SUBMISSION OF BIDS  

1) Bidder should log into the site well in advance for bid submission so that they can 

upload the bid in time i.e. on or before the bid submission time. Bidder will be 

responsible for any delay due to other issues.  

2) The bidder has to digitally sign and upload the required bid documents one by one as 

indicated in the tender document.  

3) Bidder has to select the payment option as “offline” to pay the tender fee / EMD as 

applicable and enter details of the instrument. 

4)  Bidder should prepare the EMD as per the instructions specified in the tender 

document. The original should be posted/couriered/given in person to the concerned 

official, latest by the last date of bid submission or as specified in the tender 

documents. The details of the DD/any other accepted instrument, physically sent, 

should tally with the details available in the scanned copy and the data entered during 

bid submission time. Otherwise the uploaded bid will be rejected.  

5) Bidders are requested to note that they should necessarily submit their financial bids 

in the format provided and no other format is acceptable. If the price bid has been 

given as a standard BoQ format with the tender document, then the same is to be 

downloaded and to be filled by all the bidders. Bidders are required to download the 

BoQ file, open it and complete the white coloured (unprotected) cells with their 

respective financial quotes and other details (such as name of the bidder). No other 

cells should be changed. Once the details have been completed, the bidder should 

save it and submit it online, without changing the filename. If the BOQ file is found 

to be modified by the bidder, the bid will be rejected.  
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6) The server time (which is displayed on the bidders‟ dashboard) will be considered as 

the standard time for referencing the deadlines for submission of the bids by the 

bidders, opening of bids etc. The bidders should follow this time during bid 

submission.  

7) All the documents being submitted by the bidders would be encrypted using PKI 

encryption techniques to ensure the secrecy of the data. The data entered cannot be 

viewed by unauthorized persons until the time of bid opening. The confidentiality of 

the bids is maintained using the secured Socket Layer 128 bit encryption technology. 

Data storage encryption of sensitive fields is done. Any bid document that is 

uploaded to the server is subjected to symmetric encryption using a system generated 

symmetric key. Further this key is subjected to asymmetric encryption using 

buyers/bid opener‟s public keys. Overall, the uploaded tender documents become 

readable only after the tender opening by the authorized bid openers.  

8) The uploaded tender documents become readable only after the tender opening by the 

authorized bid openers.  

9) Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid 

Submission” in the portal), the portal will give a successful bid submission message 

& a bid summary will be displayed with the bid no. and the date & time of 

submission of the bid with all other relevant details.  

10) The bid summary has to be printed and kept as an acknowledgement of the 

submission of the bid. This acknowledgement may be used as an entry pass for any 

bid opening meetings.  

ASSISTANCE TO BIDDERS  

1) Any queries relating to the tender document and the terms and conditions contained 

therein should be addressed to the Tender Inviting Authority for a tender or the 

relevant contact person indicated in the tender.  

2) Any queries relating to the process of online bid submission or queries relating to 

CPP Portal in general may be directed to the 24x7 CPP Portal Helpdesk.  

 

Contact Person (National  Informatics  Centre) 
 

Mr. Midhun Babu 

Sr. Systems Analyst ( HOCL ) 

Mob : 8921387812 , 0484-2727401 

 

HOCL Work Co-ordinator 
 

Mr. Sujith P M 

Manager(Electrical) 

Mail- pm.sujith@hocl.gov.in 

Phone 0484-2727226 
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ANNEXURE-II 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(A Government of India Enterprise) 

Ambalamugal P.O,Ernakulam District, Kerala – 682 302. 
 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 

GENERAL TERMS AND CONDITIONS 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

 

The Tenderers shall submit the following without which the tender will be rejected. 

1. Complete set of Tender Document marked "ORIGINAL" duly filled in and signed by the Tenderer as 

prescribed in different clauses of the Tender Document. 

2. GCC duly filled in the relevant portions, signed and stamped all the pages by the tenderer (The tenderers 

have to download the GCC (General Conditions of Contract) from our web site www.hoclkochi.com and the 

same has to be returned along with the technical bid duly signed and stamped in all pages.   

3. Organization chart giving details of field management at SITE, the tenderer proposes to have for this WORK 

including bio-data of the Site-in Charge and key personnel. 

4. The bidder should have well qualified workforce in adequate numbers for handling various stages of the 

work. The staff/workers details are to be furnished. 

5. The bidder should have adequate number of equipments/tools/tackles in sound condition for the execution of 

the work within the stipulated time. The equipment details should be furnished.   

6. Details of current commitments of Tenderer.  

7. Exceptions and deviations, if any, with reference to the Clause No. and page No. of Tender shall  be 

submitted as a separate statement (No Deviation Statement) 

8. A tentative programme for the execution and completion of work within the time specified. 

9. In the case of MSME, necessary certificate (self attested) shall be submitted. 

10. Any other technical information the Tenderer likes to furnish. 

EARNEST MONEY DEPOSIT 

The offer should be accompanied with an EMD amount of Rs.12,100/-. (Rupees Twelve Thousand One Hundred 

Only) shall be submitted. EMD can either be remitted by way of a Demand Draft / Bank Guarantee/Bankers 

cheque / NEFT. Details of bank transfer should be indicated in your offer. 

HOC bank details for NEFT : Central Bank of India, Tripunithura branch 

Account No : 3580607136 

IFSC Code : CBIN0284515 

 

HOC bank details for DD / Banker cheque : 

Payable to : M/s. Hindustan Organic Chemicals Limited 

Payable at : Ernakulam 
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Bank Guarantee format for Furnishing EMD is shown in Annexure M. 

Quotations not accompanied with EMD, are liable to be rejected.  

PSUs and Vendors registered with NSIC / MSME / SSI units need not submit EMD, but have to submit valid 

NSIC registration / exemption certificate along with the bid. In the event of order being finalized on vendor 

registered with NSIC, the vendor has to pay Security Deposit payable for the satisfactory performance of the 

contract.  

EMD furnished by all unsuccessful tenderers shall be returned to them without any interest latest on or before the 

30th day after the award of contract. EMD of the successful tenderer shall be returned without any interest after 

receipt of performance security from it as called for the contract. Alternatively, EMD of the successful bidder shall 

be adjusted to the Security Deposit, if requested by them. 

EMD of the tenderer will be forfeited under the following conditions:- 

1. If after opening of the tender, the tenderer revokes his tender or increase his quoted rates. 

2. If the tenderer does not commence the work after awarding the contract. 

3. The tender is revoked or varied during its validity period. 

4. The Prices are increased unilaterally after the tender opening and during its validity. 

COST OF TENDER DOCUMENTS  

NIL 

GOODS AND SERVICE TAX(GST) 

Goods and Service Tax (GST) applicable shall be paid extra, to those who have GSTIN registration, unless 

otherwise specified elsewhere. 
 

ESI, PF, LABOUR LAW, SHE ( Safety, Health & Environment ) etc, Requirements 
 

Refer Annexure A, B C and D attached. 

SECURITY DEPOSIT 

Security deposit shall be 5% of the total contract value. This shall be recovered through deductions at the rate of 

5% (Five percent) of the value of each running account bill till the total security deposit amount is collected, after 

which no further deductions shall be made on this account. In case of only one bill, 5% (five percent) shall be 

deducted from the bill. 

The amount may be furnished in the form of account payee Demand Draft / Bank Guarantee issued from any 

commercial bank in India / on online payment in an acceptable form. 

Security Deposit shall be refunded to the contractor without any interest after the completion of contract in all 

respects / along with final bill but not later than 60 days of completion of all such obligations under the contract. 

PERFORMANCE SECURITY 

The performance security shall be 10% of the total value of the contract. It shall be furnished within 21 days after 

notification of award and it shall remain valid for a period of 60 days beyond the date of completion of all 

contractual obligation by the contractor. Performance security shall be released after the defect liability period. 

The performance security may be furnished in the form of account payee Demand Draft / Bank Guarantee issued 

from any commercial bank in India / on online payment in an acceptable form. 

LIQUIDATED DAMAGES 

LD shall be @ 0.5% per week of the order value subject to a maximum of 5% of the order value, provided the 

delay is attributable by the party.  

TIME OF COMPLETION  

Work shall be started with in two weeks from the date of instruction to start the work or as directed by Engineer in 

Charge. Work shall be continuous and entire work shall be completed within two weeks from date of starting the 

work. 
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PERIOD OF CONTRACT 

Period of contract is 9 months from date of issue of work order. 

SCOPE OF SUPPLY  

MATERIALS 

a. Contractor's Scope 

1. All gaskets of required thickness, oil seals, other consumables etc shall be supplied by vendor. All the 

materials supplied by the vendor shall be of reputed make and brand new. Material test certificates of all 

gasket sheets shall be provided by party. HOCL shall inspect all the materials supplied by party prior to 

installation. 

2. Any faulty bushings or special components apart from gaskets and oil seals if found defective and is 

essential for the normal working of transformer, shall be supplied and installed by party whose payment 

will be made extra at actual. 

b.   HOCL's Scope 

1.   Required quantity of transformer oil shall be supplied by HOCL 
 

TOOLS AND TACKLES 

a. Contractor's Scope 

1.   All tools and PPEs required for the work shall be supplied by vendor 

2.   Oil filtration unit shall be supplied by vendor. 

3.   Crane facility required shall be arranged by vendor. 

b. HOCL's Scope 

Three phase power supply for the filtration unit shall be arranged by HOCL. 

VALIDITY OF THE OFFER  

The tender shall be kept valid for acceptance for a period of THREE months from the last date prescribed for 

receipt of the tender. 

 

A Tenderer shall not be entitled during the said period of three months without the consent in writing of the 

company to revoke or cancel his tender or to vary the tendered rate or any terms thereof. 

 

PAYMENT TERMS 

100% payment will be made after successful completion of work and submission of test reports and invoice and do 

recommended by the Engineer in charge. Performance security will be released after the defect liability period. 

DEFECT LIABILITY PERIOD 

The contractor shall guarantee the entire work for a period of 6 months from date of completion of work, 

connected in any way with the equipment or materials supplied by contractor or in the workmanship shall be 

rectified or replaced by contractor at his own expense as deemed necessary by the Engineer-In-Charge. 

CONTRACT PREFERENCE  

Contract / price preference or any other concessions applicable for MSME / SSI Units / PSUs will be as per latest 

Government of India Directives. For availing this benefit, the bidder shall make their claim in the Technical Bid 

itself and enclose necessary documentary evidence to prove their eligibility. 

 

Due Date and Time:  02.09.2023 at 02:00PM 

 

Bid Opening and Time:  04.09.2023 at 02:00PM 

 

NOTE: 

 

PRICED BID SUBMISSION- BOQ 

 

Bidders are requested to note that they should necessarily submit their financial bids in the format 

provided and no other format is acceptable. If the price bid has been given as a standard BOQ format 
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with the tender document, then the same is to be downloaded and to be filled by all the bidders. Bidders 

are required to download the BOQ file, open it and complete the white coloured (unprotected) 

cells with their respective financial quotes and other details (such as name of the bidder). No other 

cells should be changed. Once the details have been completed, the bidder should save it and submit it 

online, without changing the filename. If the BOQ file is found to be modified by the bidder, the bid 

will be rejected.  
 

OTHER TERMS AND CONDITIONS 

The Following Documents are enclosed 

1. SCOPE OF WORK 

2. COMPLAINCE/NO DEVIATION STATEMENT 

3. TECHNICAL BID (FORM-A) AND CHECK LIST 

4. SPECIAL CONDITIONS OF CONTRACT 

5. ANNEXURES 

 

The General Conditions of Contract (GCC) is available on www.hoclkochi.com. 

 
Vendors who are unable to quote may kindly submit regret letter mentioning the reason for not submitting the 

bids.  
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ANNEXURE- III 

                                                                 

 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(A Government of India Enterprise) 

Ambalamugal P.O, Ernakulam District, Kerala – 682 302. 
 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 

SCOPE OF WORK  

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

 

a) Primary inspection of the transformers and measurement of IR value of primary and secondary 

windings. 

b) Draining of complete oil from the transformer tank in to separate tank provided at site by vendor. 

c) Disconnecting the radiator header pipes and radiators, disconnection and dismantling of HT,LT 

bushings, conservator, pipe lines, terminal box etc. 

d) Inspection of internal parts of the transformer and tightness checking of winding connections which 

includes lifting the core using crane provided by vendor for assessing the healthiness of windings, 

insulation damages etc. 

e) Replacing of all old gaskets and oil seals of bushings, radiators, drain plug, conservator, buchholz 

relay, breather & pipe line, terminal boxes, sight glass etc.  

f) Draining of oil and cleaning OLTC. 

g) Flush the winding with new oil supplied by HOCL to clean the inside areas. 

h) Filtering the existing oil and refilling the oil into the OLTC. 

i) Re assembling of the transformer to its original shape. 

j) Vacuum oil filling of the transformer with existing oil. If quality oil found poor, old oil shall be 

replaced with new oil supplied by HOCL. 

k) Hot oil circulation / processing of internal body till satisfactory oil test results are achieved. 

l) Testing of transformer at site for parameters such as IR/PI value/Magnetic balance/ Operation 

check of buchholz relay, OTI, WTI etc/Oil testing for BDV/Total acidity/Water content/DGA/Tan 

delta. 

m) Any oil leak noticed after completion of work shall be rectified by party. 

n) Workmanship warranty for six months shall be provided. Any abnormalities/oil leak noticed with 

in the six months shall be attended and rectified by party without additional cost. 

 

Vendor shall use the existing transformer oil for refilling. Additional and new transformer oil required 

shall be supplied by HOCL. Necessary crane facility for lifting the core, radiators, parts shall be 

arranged by party. Also, oil tank of sufficient capacity for draining the oil shall be arranged by vendor. 

If any abnormalities noted on any parts of the transformer, vendor shall carry out the required repairing 



 

Page 16 of 19 

 

and servicing after getting permission from Engineer In Charge. The payment for such repairing works 

including cost for materials/ spares consumed will be paid extra at actual. 

 

Transformer name plate details as follows. 
 

Rating: 8000KVA 

Voltage Ratio: 66/6.6KV 

Current Ratio: 70/700A 

Phases: 3 

Vector Group: Dyn11 

Make: Crompton Greaves Ltd 

Sl no: M1995 

Manufacturing Year: 1996 

Type of Cooling: ONAN/ONAF 

No. of OLTC tap positions: 17 
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ANNEXURE-IV 

 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(A Government of India Enterprise) 

Ambalamugal P.O,Ernakulam District, Kerala – 682 302. 
 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 

COMPLIANCE / NO-DEVIATION STATEMENT  

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

 

 

Tender ID:  

 

It is hereby stated that the quotation/offer submitted by us is in full compliance with the 

documents issued against the enquiry and also further confirmed that there is no deviation from 

all the terms and conditions as per the enquiry. 

 

Signature of the Tenderer :  

 

Name of the Tenderer  : 

 

Address   : 

 

 

Place:         SEAL 

Date: 
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ANNEXURE-V 

 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(A Government of India Enterprise) 

Ambalamugal P.O,Ernakulam District, Kerala – 682 302. 
 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 

TECHNICAL BID (FORM – A) 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

 

PRO-FORMA-TECHNICAL BID 
 

NAME OF WORK: Overhauling of Main Transformer No.3 

Reference: - Tender No : HOC/ELE/W&P/7015/23 

1. PAN No of the bidder: ……………………………………………………………………. 
 

2. GSTIN No of the bidder: …………………………………………………………………. 

 

CHECK LIST 

1. Documents substantiating prequalification criteria as per Annexure - II submitted (YES/NO) 

2. General Terms and Conditions, Scope of Work (Annexure II, III, IV, V, VI, A, B & C) (complete set of 

Tender Documents) to be signed and stamped on all pages, scanned and uploaded (YES/NO). 

3. Proforma of Declaration of Black Listing/ Holiday Listing (Annexure D) - duly filled, signed and 

stamped, scanned and uploaded (YES/NO). 

4. Bidder Information  (Annexure - E) - put √ mark in front of your confirmation, signed and stamped, 

scanned and uploaded (YES/NO). 

5. Bid security Declaration (Annexure H) - duly filled, signed and stamped, scanned and uploaded. 

(YES/NO) 

6. Declaration of compliance of order (Annexure R) - duly filled, signed and stamped, scanned and 

uploaded (YES/NO).  

7. Exceptions and deviations, if any, with reference to the Clause No. and page No. of Tender shall be 

submitted as a separate statement (Deviation Statement) 

Enclosed the tender documents signed & sealed in all pages (Tender Notice, Scope of Work, Conditions of 

Contract, etc.)    

Signature of the Tenderer :       Place: 

Name of the Tenderer :       Date                             

   

Address    : 
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ANNEXURE-VI 

 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(A Government of India Enterprise) 

Ambalamugal P.O,Ernakulam District, Kerala – 682 302. 
 

HOCL Tender Ref No: HOC/ELE/W&P/7015/23 

Overhauling of Main Transformer No.3 

SPECIAL CONDITIONS OF CONTRACT 

 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 
 

1. Safety Helmets, safety shoes, goggles, safety belts and other PPEs etc. for the workmen and 

supervisor employed for the work are to be arranged by the contractor. 

2. No work to be carried out without wearing safety gadgets (PPE‟s), confined space entry record and 

safety work permit by the employees of the contractor. 

3. As a measure to contain the spread of COVID-19, the following PPEs are essentially required to be 

provide to your workers: 

1. Face Mask    

2. Face Shield    

3. Gloves 

4. Also all your workers are to be subjected to temperature screening at Security, hand wash at the 

entrance, maintain physical distancing as far as possible. 

5. You shall strictly instruct your workers not to spit in the public places and area of work. 

6. HOC has every right to stop the work if the progress and quality of work is found unsatisfactory.    

7. Contractor has to mobilize the complete team with necessary tools and tackles within reasonable 

period from the time of intimation to start the work. 

8. Either the contractor or his authorized supervisor shall be available at work site throughout the 

work. 

9. Appropriate insurance shall be arranged by the contractor for the coverage of the liability to the 

people employed by them, arising out of any accident occurring during the execution of the work. 

10. The Contractor shall follow all clause in Annexure – A, B & C  like ESI, Safety Regulations and 

General Conditions of Contract, Workmen Compensation, Personal Protective Equipments (PPE), 

Labor Laws, PF, Guidelines to contractors / suppliers for environmental protection & Confined 

Space Entry 

 

 

 

Signature of the Tenderer :       Place: 

Name of the Tenderer :       Date                             

   

Address    : 



 
ANNEXURE – A 

 

ESI, PF, LABOUR LAW ETC. – REQUIREMENTS 

 

1. ESI As per the ESI Act 1948 

 

The Contractor shall enroll all his men deployed for the work in the ESI scheme.  Registration for 

all workmen under ESI scheme is also to be complied with. 

 

2. Safety Regulations and General Conditions of Contract 

 

The Contractor should be strictly abide all the safety regulation of HOC specified in GCC.  

Contractor should obtain necessary safety work permit from authorised officer before starting 

the work every day, in every shift. 

 

3. Workmen Compensation 
 

It will be your responsibility to meet all claims for compensation under workmen’s Compensation 

Act 1923.  ESI or under any other law in respect of sickness, accidents injury or death suffered by 

workmen engaged by you for carrying out the work.  It shall be the sole responsibility of the 

contractor to comply with Employee’s State Insurance Act 1948.  You will also be responsible and 

liable in respect of claims for damage to property or persons arising from or in the course of 

execution of the contract work undertaken by you.  You hereby agree that you shall keep HOC 

fully indemnified in respect of claims under the Workmen Compensation Act and all other claims 

aforesaid and you shall not under any circumstances raise any dispute with regard to the same. 

 

4. Personal Protective Equipments (PPE) 
 

You are requested to use personal protective equipment such as  
 

1. Safety Helmet  

2. Safety belts 

3. Welder’s Personal Protective equipment like goggles, gloves, shoes and face shield 
 

As a measure to contain the spread of COVID-19, the following PPEs are essentially required to be 

provide to your workers: 
 

1. Face Mask 

2. Face Shield 

3. Gloves 
 

Also all your workers are to be subjected to temperature screening at Security, hand wash at the 

entrance, maintain physical distancing as far as possible. 

 

You shall strictly instruct your workers not to spit in the public places and area of work. 
 

It is the basic responsibility of the Contractor to provide all the safety gadgets (PPEs) as 

mentioned above to all their Supervisors/Workers. 
 

And without these PPEs Contractor will not be allowed to carryout any job, which may please be 

noted. 

 

5. Labour Laws & Provident Fund 
 

You are requested to possess: 
 

1. A License from the Labour Dept. under Contract Labour (Regulation and Abolition) Act 1970. 

 

2. A separate PF Code under the Employee PF Act – 1952 and also furnish details of CPF 

Contribution payment made with the Regional PF Commissioner. 



 

 

6. Guidelines to Contractors/Suppliers for Environmental Protection 

 

� Contractors/suppliers shall ensure that impact due to the environmental aspects of 

goods and services is minimum. 

 

� Effluent generated during the activity is to be routed to effluent treatment plant as 

per the instructions given by the Engineer-in-Charge. 

 

� Hazardous waste generated during the activity is to be disposed in accordance with 

Hazardous Waste (Management & Handling) Rules as per the instructions given by 

the Engineer-in-Charge. 

 

� All other solid wastes are to be disposed as per the instructions given by the 

Engineer-in-Charge. 

 

� Avoid leaks and spills to minimise the impact on environment.  In the case of any 

leaks/spills immediately inform Engineer-in-Charge to take appropriate corrective 

action. 

 

� If the item handled falls under hazardous category, please ensure that: 

 

a. Product literature including MSDS/TREM Card etc. accompany the consignment. 

b. Packing and labeling are in accordance with the requirement of Manufacture, 

Storage & Import of Hazardous Chemicals Rules. 

 

7. B.  Confined Space Entry 

  

 If entry into a confined space (like inside entry to columns, heat exchanger shells, vessels, 

filters, spheres, bullets, boilers etc.) is a part of the work, contractor should register the 

name and other details in the register kept for the purpose each time.  All safety 

regulation has to be adhered and permit to be obtained before entering into a confined 

space.  Also after coming out from the confined space, the worker/supervisor has to 

report to the Engineer-in-Charge each time without fail.  Any deviation in this register will 

not be permitted in any case. 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

ANNEXURE - B 

 

LABOUR LAWS – CHECK LIST 

 

 

1. Contract Labour (Regulation & Abolition) Act – 1970 
 

Contractor should possess Labor License if he engages more than 19 workers at a time 

for a particular job. 
 

2. ESI Act 1948 
 

A worker whose wages (excluding Overtime Wage) does not exceed `15,000/- per 

month will be covered under the Act.  Please note that workers can be allowed to 

work inside the Factory Premises / Township only after completing the following 

procedures: 
 

a. Those labourers already registered under ESI should submit their ESI card along 

with a copy. 
 

b. For new cases, the following documents are to be produced for registering under 

the Act: 
 

1. Registration form duly filled in by the worker concerned. 
 

2. Proof of identity – Address and Age (SSLC / Birth Certificate / Driving License / 

Passport, etc.) 
 

3. Family photograph – 2 Nos.  
 

c. For those workers whose wages is claimed to be more than `15,000/- per month 

should produce the following documents: 
 

1. An undertaking from his employer that his wage is more than `15,000/- per 

month and he is not required to be covered under ESI Act is to be submitted. 
 

2. A copy of the Personal Accident Policy showing that the worker is covered 

under the policy. 
 

3. The EPF & MP Act – 1952 
 

a. The concerned worker has to file nomination form 
 

b. If already covered under the Act and Scheme, the related document to be 

submitted. 
 

4. Interstate Migrant Workmen (Regulation of Employment and Conditions of Service) 

Act 1979 
 

The contractor should possess License under this Act, if he engages 05 or more 

interstate migrant workmen on any day. 

 

 

 
 
 
 
 



 
 

ANNEXURE - C 

 

SAFETY, HEALTH & ENVIRONMENT (SHE) CONDITIONS 

 
 

The following Safety, Health and Environment conditions shall apply to the Contractor those 

who are working at HOCL, Ambalamugal. 
 

• Shall ensure the availability and suitability of qualified and experienced personnel at the 

site for effective and efficient SHE management. 
 

• Shall ensure that the equipment, materials, consumables are in conformity with the 

requirements. 
 

• Shall ensure that all equipments/scaffolding used are having adequate stability. 
 

• Shall ensure that appropriate and adequate PPEs are provided and worn by the personnel 

involved. 
 

• Shall ensure that safety signs are posted as appropriate to the activity/hazard as required. 
 

• Shall ensure the removal of material from site, which do not conform to the 

requirements. 
 

• Shall ensure no adverse impact on environment due to activities. 
 

• Shall maintain proper close supervision over their employee's activities. 
 

• Shall identify the hazards related to their nature of work being executed and develop 

methods to eliminate/control those hazards where required to prevent any unwanted 

incidents/accident. 
 

• Shall educate/train the workers throughout the work and improve their SHE awareness.   
 

• Shall ensure adequate hygiene, (i.e. cleanliness, environment free from dust and fume, 

proper lighting and drinking water to all worker employed by the contractor). 
 

• Shall ensure regular controls are in place for the following by doing regular 

checks/inspections but not limited to the following: 
 

� Vehicles & equipments 

� Tools, equipments, lifting appliances 

� Safety equipments 

� Fire protection 
 

• Shall at his own expenses from time to time and whenever required clear away and 

remove all rubbish/scrap/unwanted materials from its work area to designated area. 
 

• Shall report all incidents/accidents occurring if any connected with the job.  The 

Contractor shall prepare and submit an incident/accident report to OWNER's Safety 

Department. 

 

 

 

 

 



 

 

ANNEXURE - D 

 

PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING 

 

In the case of a Proprietary Concern: 

 

I hereby declare that neither I in my personal name or in the name of my Proprietary concern       

M/s. __________________________________________________________________ which 

is submitting neither the accompanying Bid/Tender nor any other concern in which I am 

proprietor nor any partnership firm in which I am involved as a Managing Partner have been 

placed on black list or holiday list declared by any Government Public Sector company (CPSU) 

or any of the administrative ministries, except as indicated below: 

 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

 

In the case of a Partnership Firm: 

 

We hereby declare that neither we, M/s. _________________________, submitting the 

accompanying Bid/Tender nor any partner involved in the management of the said firm either 

in his individual capacity or as proprietor or managing partner of any firm or concern have or 

has been placed on blacklist or holiday list declared by any Government Public Sector 

Company (CPSU) or any of the administrative ministries, except as indicated below: 

 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

 

In the case of Company: 

 

We hereby declare that we have not been placed on any holiday list or black list declared by 

any Government Pubic Sector Company (CPSU) or any of the administrative ministries, except 

as indicated below: 

 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

 

It is understood that if this declaration is found to be false in any particular, Hindustan 

Organic Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our 

bid, and if the bid has resulted in a contract, the contract is liable to be terminated. 

 

 

 

PLACE: 

 

DATE:        SIGNATURE OF THE BIDDER 

 

 

  

 











अनुबंध डी 

काल
 सचूी/अवकाश सूची क� घोषणा संबंधी प� 

 

�वा�म�व � त"ठान के संबंध म% :- 
 

म( एत*वारा घोषणा करता/ करती हँू .क न तो म( अपने नाम पर या मेरे �वा�म�व 

� त"ठान सव01ी .............. के नाम पर िजसने संल5न बोल
 / न6वदा ��तुत न कर रहे 

है या मेरे �वा�म�व म% या .कसी अ9य साझेदार कंपनी िजसम% म( �बंध भागीदार के =प 

म% हो, वे नीचे सू>चत को छोडकर .कसी क% @
य सरकार
 साव0ज नक कंपनी (सीपीएसयू) 

या  .कसी �शास नक मं�ालय *वारा घो6षत काल
 सूची या अवकाश सचूी म% न पड ेहै | 

(यहॉ काल
 सूची या अवकाश सचूी का 6ववरण द% , और उसके अभाव म% शू9य स>ूचत 

कर%) 
 

साझेदार कंपनी के संबंध म%  

हम एत*वारा घो6षत करते /करती ह( .क न तो हम, सव01ी ............... ने ��तुत 

बोल
/ न6वदा   ��तुत करता है या कंपनी से शा�मल .कसी भागीदार न उनके वैयिFतक 

Gमता या �वा�म�व के Hप म% या .कसी कंपनी/ कारोबार के �बंधन भागीदार के =प म% 

नीचे सू>चत को छोडकर .कसी क% @
य सरकार
 साव0ज नक कंपनी (सीपीएसयू) या .कसी 

�शास नक मं�ालय *वारा घो6षत काल
 सूची या अवकाश सचूी म% न पड ेहै | 

(यहॉ काल
 सूची या अवकाश सचूी का 6ववरण द% , और उसके अभाव म% शू9य स>ूचत 

कर%) 
 

कंपनी के संबंध म%  

हम एत*वारा घो6षत करते/ करती ह( .क हम% नीचे सू>चत को छोडकर .कसी क% @
य 

सरकार
 साव0ज नक कंपनी (सीपीएसयू) या  .कसी �शास नक मं�ालय *वारा घो6षत 

काल
 सचूी या अवकाश सचूी म% न पड ेहै | 

(यहॉ काल
 सूची या अवकाश सचूी का 6ववरण द% , और उसके अभाव म% शू9य स>ूचत 

कर%) 
 

यह समझता हँू .क यIद इस घोषणा के .कसी भी 6ववरण गलत हो जाने पर Iहदं�ुतान 

ओगL नक के�मकMस �ल�मटेड या इसके �शास नक मं�ालय को मेरा/हमारा बोल
 

अ�वीकार करने का अ>धकार है और यIद बोल
 ठेके के =प म% हो जाने पर , ��तुत 

ठेका समाOत करने का अ>धकार है |  

 

�थान:       बोल
दाता का ह�ताGर : 

 त>थ: 



य�दय�दय�दय�द िह�दीिह�दीिह�दीिह�दी औरऔरऔरऔर अं
ेज़ीअं
ेज़ीअं
ेज़ीअं
ेज़ी पाठपाठपाठपाठ म�म�म�म� िभ�तािभ�तािभ�तािभ�ता होहोहोहो तोतोतोतो, अं
ेज़ीअं
ेज़ीअं
ेज़ीअं
ेज़ी पाठपाठपाठपाठ �बल�बल�बल�बल होगा।होगा।होगा।होगा। 
 

In case of variation between Hindi and English version, English version 

will prevail 

 



ANNEXURE - E  
ANNEXURE TO BE SUBMITTED ALONG WITH THE  BID AGAINST TENDER NO___________________ 

 
(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID) 

Name of Bidder: ……………………………………………………………………………………………….. 

 Sr. 
No. 

Commercial Clauses 
Bidder Confirmation 

(Please put √ in front of your 
confirmation) 

1 Whether bidder (a proprietary concern, Partnership Firm, Company) is 
currently on holiday list/black list/de-listed or has been put on 
holiday/blacklisted/de-listed at any PSU/govt. Organization.  
If so, give details. 
 

□ Yes, We  are on holiday 

List/Black List/De-List 

□  No 

2-i Whether the party is registered under Micro/Small/Medium Enterprises 
act 2006 (Please furnish the proof) 

□   Micro□   Medium 

□   Small□   No 

2-ii Status of MSE Bidder □   Manufacturer 

□   Services 

□   Not Applicable 

2-iii Whether MSE bidder is offering product manufactured by him / her □   Yes 

□   No 

3-i All MSE bidders shall register / declare their UAM Number on CPP Portal 
and copy of this registration / declaration shall be attached with the offer; 
failing which such bidders will not be able to enjoy benefits as per PP 
Policy for MSME order, 2012. 
SSI/MSME/NSIC/UAM /DIC registration certificate 

□   Mention UAM Number 
 

…..……………….. 
□   Not Applicable 
 

3-ii Submitted valid document against clause no. 3-i 
 

□   SubmiƩed 

□   Not Applicable 

4-i Whether the proprietor of “MSME” enterprise is from SC/ST  category 
(Please attach  caste certificate  issued by competent authority) 

□   Yes 

□   No 
 

4-ii Whether the proprietor of “MSME” enterprise is woman 
(i.e. Woman proprietorship, or holding minimum 51% shares in case of 
Partnership/Private Limited Companies)  

□   Yes 

□   No 

4-iii Submitted certificate against clause no. 4-ii 
 

□   SubmiƩed 

□   Not Applicable 

5 AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY: 
It is hereby stated that the quotation/offer submitted is in full compliance 
with the documents issued against the enquiry and also further confirmed 
that there is no deviation from all the terms and conditions as per the 
enquiry. Non-acceptance or deviation to HOCL’s standard terms and 
conditions mentioned in enquiry documents may lead to rejection of offer, 
no correspondence shall be done for clarifications 

□   Agreed 

□   Not Agreed 

 
DATE:SIGN AND STAMP OF BIDDER 
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ANNEXURE – H 

 

BID SECURITY DECLARATION 

 
 

ANNEXURE TO BE SUBMITTED ALONG WITH THE BID AGAINST TENDER 

No.______________________________ 

 

I/We............................................................................................................hereby declare that: 

 

 

1. I will not revoke the tender within the stipulated period/ validity period OR increase the 

quoted rates. 

 

2.  I will commence the work on intimating to start the work/ on receipt of Letter of Indent.  

 

3. I will not withdraw or amend the tender or impair or derogate from the tender in any 

respect within the period of validity of the tender.  

 

4. I will furnish the required performance security within the specified period. 

 

 

 

NAME AND ADDRESS OF THE BIDDER 

 

 

 

 

 

 

PLACE: 

DATE:  

            SIGNATURE AND STAMP OF THE BIDDER 



ANNEXURE - M 

MODEL BANK GUARANTEE FORMAT FOR FURNISHING EMD 

Whereas _______________________________________________________ (hereinafter called the 

“tenderer”) has submitted their offer dated____________for the supply of 

_____________________________________ (hereinafter called the “tender”) against HOCL’s tender 

enquiry No. ______________________________________ 

KNOW ALL MEN by these presents that WE _____________________________________________ of 

________________________________________________________________________ having our 

registered office at _____________________________________________________ are bound unto 

_________________________________________________ (hereinafter called the “HOCL") in the sum 

of__________________ for which payment will and truly to be made to the said HOCL, the Bank binds 

itself, its successors and assigns by these presents. Sealed with the Common Seal of the said Bank 

this…………………………………… day of _______________ 20_______________ . 

 

THE CONDITIONS OF THIS OBLIGATION ARE: 

 

1. If the tenderer withdraws or amends, impairs or derogates from the tender in any respect within 

the period of validity of this tender. 

2. If the tenderer having been notified of the acceptance of his tender by HOCL during the period of 

its validity: 

3.  

a. If the tenderer fails to furnish the Performance Security for the due performance of the 

contract. 

b. Fails or refuses to accept / execute the contract. 

WE undertake to pay HOCL up to the above amount upon receipt of its first written demand, without 

HOCL having to substantiate its demand, provided that in its demand HOCL will note that the amount 

claimed by it is due to it owing to the occurrence of one or both the two conditions, specifying the 

occurred condition or conditions. 

This guarantee will remain in force up to and including 45 days after the period of tender validity and any 

demand in respect thereof should reach the Bank not later than the above date. 

 

 

…………………………………………… 

(Signature of the Authorised Officer of the Bank) 

…………………………………………………………. 

…………………………………………………………. 

Name and designation of the officer 

…………………………………………………………. 

Seal, name & address of the Bank and address of the Branch 



ANNEXURE - N 

MODEL BANK GUARANTEE FORMAT FOR PERFORMANCE SECURITY 

 

To 

 

 

 

WHEREAS ………………………………………………………………………………. 

(Name and address of the contactor) (hereinafter called “the contactor”) has undertaken, in pursuance of 

contract no……………………………. dated …………. to carry out the work (description of works and 

services) (herein after called “the contract”). AND WHEREAS it has been stipulated by you in the said 

contract that the contactor shall furnish you with a bank guarantee by a scheduled commercial recognized 

by you for the sum specified therein as security for compliance with its obligations in accordance with the 

contract; AND WHEREAS we have agreed to give the contactor such a bank guarantee; NOW 

THEREFORE we hereby affirm that we are guarantors and responsible to you, on behalf of the contactor, 

up to a total of …………………………………………………………………………. (Amount of the 

guarantee in words and figures), and we undertake to pay you, upon your first written demand declaring 

the contactor to be in default under the contract and without cavil or argument, any sum or sums within 

the limits of (amount of guarantee) as aforesaid, without your needing to prove or to show grounds or 

reasons for your demand or the sum specified therein. 

 

We hereby waive the necessity of your demanding the said debt from the contractor before presenting us 

with the demand. We further agree that no change or addition to or other modification of the terms of the 

contract to be performed thereunder or of any of the contract documents which may be made between you 

and the contactor shall in any way release us from any liability under this guarantee and we hereby waive 

notice of any such change, addition or modification. This guarantee shall be valid until the …... day of 

………,20…… 

 

 

……………………………. 

(Signature of the Authorised Officer of the Bank) 

…………………………………………………………. 

Name and designation of the officer 

…………………………………………………………. 

…………………………………………………………. 

Seal, name & address of the Bank and address of the Branch 

 



ANNEXURE – Q 
 

BANK GUARANTEE (FOR SECURITY DEPOSIT) 

Bank Guarantee No. 
Bank Guarantee issue date 
Bank Guarantee amount 
Bank Guarantee Period from 
To, 
Hindustan Organic Chemicals Limited 
401,402 and 403, 
4th Floor, V Time square, 
Plot No: 3, Sector 15, CBD Belapur, 
NAVI MUMBAI – 400614 

In consideration of Hindustan Organic Chemicals Limited having its registered office at 401,402 and 403, 
4thFloor, V Time square, Plot No: 3, Sector 15, CBD Belapur, NAVI MUMBAI - 400614 (hereinafter 
referred to as HOCL, which expression shall include all its successors, administrators, executors and 
assigns) having issued an advertisement for open tender Enquiry No. ____________________ dated 
____________________ for __________________________.  
____________________ (Name of the Party) having its Registered Office at (Full address of the party) 
(hereinafter referred to as ____________________, which expression shall include all its successors, 
administrators, executors and assigns) against the submission of the Bank Guarantee of                           
Rs. __________/- (Rupees _____________________________ only) for Security Deposit. 
 
We _____________________________________ (Name of the Bank and Full Address) having its 
Registered Office at _____________________________________ (Full Bank Address) (hereinafter 
referred to as The Bank which expression shall include all its successors, administrators, executors and 
assigns) do hereby guarantee and undertake to pay HOCL immediately on first demand in writing and 
any / all money(s) to the extent of Rs. ___________ /- (Rupees _____________________________ 
only), without any demur, reservation, contest or protest and / or without any reference to the 
_____________________________ (Name of the party). Any such demand made by HOCL on the 
Bank by serving a written notice shall be conclusive and binding, without any proof, on the Bank as 
regards the amount due and payable, notwithstanding any dispute(s) pending before any court, tribunal, 
arbitrator, sole expert, conciliator or any other authority and / or any other matter or thing whatsoever, 
as liability under these presents being absolute and unequivocal. We agree that the Guarantee herein 
contained shall beirrevocable and shall continue to be enforceable until it is discharged by HOCL in 
writing but not later than _____________________________. This Guarantee shall not be determined, 
discharged or affected by the liquidation, winding up, dissolution or insolvency of the Customer and 
shall remain valid, binding and operative during its currency against the Bank against any outstanding 
bill remaining unpaid or towards loss or damage caused to or suffered or would be caused to or suffered 
by reason of any breach by the said Customer of any of the terms or conditions agreed between them. 
 
The Bank also agrees that HOCL at its option shall be entitled to enforce this Guarantee against the Bank 
as a principal debtor, in the first instance, without proceeding against the 
________________________________ (Name of the Party) and notwithstanding any security or other 
guarantee that HOCL may have in relation to the _____________________________ (Name of the 
party) liabilities. 



The Bank further agrees that HOCL shall have fullest liberty without our consent and without affecting in 
any manner our obligations hereunder to vary any of the terms and conditions of the said supply or to 
extend time of performance by the said __________________________ (Name of the Party) from time 
to time or to postpone for any time or from time to time exercise of any of the powers vested in HOCL 
against the ________________________ (Name of the Party) and to forebear or enforce any of the 
terms and conditions relating to the said supply and we shall not be relieved from our liability by 
reasons of any such variation, or extension being granted to the said 
________________________________________ (Name of the Party) or for anyforbearance, act or 
omission on the part of HOCL or any indulgence by HOCL to the said 
____________________________________ (Name of the Party) or any such matter or thing whatsoever 
whichunder the law relating to sureties would but for this provision, have effect of so relieving us. 
 
The Bank further agree that the Guarantee herein contained shall remain in full force during the period 
that is taken for the finalization of the tender enquiry No. _________________ dated______________ 
all dues of HOCL under or by virtue of this supply have been fully paid any its claim satisfied or 
discharged or till HOCL discharges this Guarantee in writing, or till _________________ whichever is 
earlier. However, HOCL shall have the right to lodge claim up to 6 months from expiry of validity date of 
Bank Guarantee. 
 

This Guarantee shall not be discharged by any change in our constitution, in the constitution of 
Customer any or that of HOCL. 
 

The Bank confirms that this Guarantee has been issued with observance of appropriate laws of the 
country of issue. 
 

The Bank also agrees that this Guarantee shall be governed and construed in accordance with Indian 
Laws and subject to the exclusive jurisdiction of Indian courts at Mumbai, India. 
 

Not with standing anything contained hereinabove, our liability under this guarantee is limited to Rs. 
__________ /- (Rupees _____________________________ only) and our guarantee shall remain in 
force up to _____________________________ unless notice of demand to enforce a claim under this 
guarantee is served upon us on or before _____________________________. All your rights under the 
above guarantee shall be forfeited and we shall be relieved and discharges from all liabilities from all 
liabilities there under.  
 

We, _____________________________________ (Name of the Bank and Full address), hereby 
undertake not to revoke this guarantee during its currency except with the previous consent of HOCL in 
writing. 
 

Not with standing anything contained here above. 
 

1. Our liability under this bank guarantee shall not exceed Rs. _____________________ /- (Rupees 
___________________________ only). 
 

2. This bank guarantee shall be valid up to _____________________. We are liable to pay the guarantee 
amount or any part thereof under this bank guarantee only and only if you serve upon us a written claim 
or demand on or before. 
 
Place: 
Date: 



 Annexure - R 

 

Declaration of Compliance of Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on  

Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 

 

This declaration must form part of all tenders & it contains general information and serves as a 

declaration form for all bidders. (Before completing this declaration, bidders must study the General 

Conditions, Definitions, Govt Directives applicable in respect of Public Procurement No.1, 2 & 3) dtd 23 

Jul 2020 & 24 Jul 2020 on Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017& 

prescribed tender conditions). 

DECLARATION BY AUTHORISED SIGNATORY OF THE FIRM 

I, the undersigned,………………………………………………………………………………… (full names), do hereby declare, 

in my capacity as ………………………………………………………………………… of M/s 

...............................................................................................................(name of bidder entity), that: 

 

1. The facts contained herein are within my own personal knowledge.  

2. I have read the Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on the subject 

of Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 regarding restrictions 

on procurement from a bidder of a country which shares a land border with India and comply to all 

the provisions of the Order.  

3. I certify that M/s ...............................................................................................................(name of 

bidder entity) is not from such a country or, is from such a country (strike out whichever is not 

applicable), has been registered with the Competent Authority. I further certify that 

M/S.................................................................................................................(name of the sub-

contractor if any) is not from such a country or, is from such a country (strike out whichever is not 

applicable), has been registered with the Competent Authority. I hereby certify that this SUPPLIER 

fulfills all requirements in this regard and is eligible to be considered. [Where applicable, evidence 

of valid registration by the Competent Authority is attached].  

4. I understand that the submission of incorrect data and / or if certificate / declaration given by M/s 

...............................................................................................................(name of bidder entity) is 

found to be false, this would be a ground for immediate termination and further legal action in 

accordance with law as per Clause 12 of the Public Order on Restrictions under Rule 144 (xi) of the 

General Financial Rules (GFRs), 2017. 

 

AUTHORISED SIGNATURE:  

DATE: ___________  

Seal / Stamp of Bidder 



ANNEXURE - S 

INSTRUCTIONS TO THE CONTRACTORS FOR USE OF VEHICLES 

INSTRUCTIONS TO THE CONTRACTORS FOR USE OF VEHICLES, LIFTING MACHINES, LIFTING 

TOOLS & TACKLES, EARTH MOVING EQUIPMENT AND ENGINE OPERATED EQUIPMENT 

 

1. Lifting machines, chains ropes and lifting tackles 

Contractor shall possess valid certificates, for lifting machines, chains blocks, ropes, slings, Dshackles, 

belts and other lifting tools & tackles used for working inside HOCL, Ambalamugal. 

2. Insurance for special type vehicles 

Contractor shall possess valid certificates, for vehicles which are used for working inside HOCL, 

Ambalamugal. 

3. Driving License 

The Driver / Operator shall possess relevant valid certificates, for vehicles which are used for 

working inside HOCL, Ambalamugal. 

4. Certificate of Fitness 

Contractor shall possess valid certificates, for transport vehicles which are used for working inside 

HOCL, Ambalamugal. 

5. Vehicle Entry Permit 

Vehicle entry permit shall be taken for use of Mobile equipment inside plant area. 

6. Spark Arrestor 

Spark arrestor shall be provided for all vehicles / engine operated equipment which are used for 

working inside plant area. 
 

NOTE: 
 

1.  The vehicle / mobile equipment brought inside HOCL premises shall be maximum 10 years 
                from the date of registration. 

2. Spark ignited equipment (including petrol driven engines) are not permitted inside PESO 
               Licensed area. 
 

Please note that Mobile Lifting Machines like Mobile cranes, Fork lift, Manlift, Dozers and Excavator shall 
be allowed to work inside the Factory Premises only after verifying the following: 
 

I. For Mobile Cranes 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO license for operating crane available 



b. Record of eye examination / re-examination carried out as per Kerala factories Rules 1957 

c. Availability of load chart inside operator cabin in such a way that operator can read and 

understand load chart. 

d. Condition of hook and latch. 

e. Condition of wire ropes / slings. 

f. Condition of over hoist limit switch (Anti two blocks) and overload alarm. 

g. SWL marked on all hooks. 

h. Tyre condition. 

i. Third party inspection certificate of crane and lifting tools and equipment. 

j. Condition of Horn & Reverse horn. 

k. Condition in hydraulic cylinders and outriggers. 

l. Guards in moving and rotating parts. 

m. Availability of Safe Load indicator (SLI) in operator cabin. 

II. For Fork Lift 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO License for operating Excavator. 

b. Condition of Fork. 

c. Condition in hydraulic cylinders for any leakage. 

d. Tyre condition. 

e. Condition of Horn & Reverse horn. 

f. Condition of overhead guard. 

III. For Man Lift 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO license for operating crane available 

b. Record of eye examination / re-examination carried out as per Kerala factories Rules 1957 

c. Condition of Platform and guard rails. 

d. Condition of main boom and tip boom. 

e. Tyre condition. 

f. Third party inspection certificate of crane and lifting tools and equipment 

g. Condition of Horn & Reverse horn. 

n. Condition in hydraulic cylinders and outriggers. 



IV. For Excavator / Dozer 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO License for operating Excavator. 

b. Condition of Loader bucket. 

c. Condition of Boom. 

d. Hydraulic oil level. 

e. Condition in hydraulic cylinders for any leakage. 

f. Tyre condition. 

g. Condition of Horn & Reverse horn. 

h. Condition of backhoe pins and bushings. 

i. Condition of swing tower. 



ANNEXURE – W 
 

FORM OF DECLARATION ALONG WITH SUBMISSION OF TENDER 

From 
 

 

 
To 

HINDUSTAN ORGANIC CHEMICALS LTD 

Ambalamugal 

 

1.  I/We hereby declare that, for execution WORK of ____________________________________ as 
per Tender / NIT / RFQ No.____________________________________________, 
Date:____________, I / We have read, understood and agree to the scope of work, time schedule 
for completion of work. Period of contract, General Conditions of Contract, Special Conditions of 
Contract, Payment Terms, Specifications for materials and workmanship, Drawings, and other 
Documents and papers, all as detailed in the Tender Documents at the Schedule of Rates / Amount 
quoted by me / us for the above WORK in accordance with the above Tender / NIT / RFQ.  

 

2.  It has been explained to me / us that the time stipulated for completion of WORK in all respects and 
in different stages mentioned in the 'Time Schedule' of completion of WORK and signed and 
accepted by me / us is the essence of the CONTRACT. I / We agree that in case of failure on my / our 
part, to strictly observe the Time of Completion mentioned for WORK or any of them and to the final 
completion of WORK in all respects according to the Schedule set out in the said 'Time Schedule' of 
completion of WORK, and I / We agree fully to the recovery being made as specified (including 
Liquidated Damages clause) in the above Tender / NIT / RFQ. 

 

3.  I / We agree to pay the Earnest Money and Security Deposit and accept all the Terms and 
Conditions laid down in the Tender / NIT / RFQ in this respect. 

 

4.  In the case of acceptance of this tender, I / We hereby agree to abide by and full fill all Terms and 
Conditions of above Tender / NIT / RFQ and in default thereof, to forfeit and pay to HOCL such sums 
of money as are stipulated In Condition contained In General Tender Notice and Tender Documents. 

 

5.  If, I / We fail to commence the WORK specified in the Tender / NIT / RFQ, or I / We fail to deposit 
the amount of Security Deposit specified In Tender / NIT / RFQ, I / We agree that HOCL without 
prejudice to any other right or remedy be at liberty to forfeit the said Earnest Money in full, 
otherwise the said Earnest Money shall be retained by HOCL towards the Security Deposit specified 
in the Tender / NIT/ RFQ. HOCL shall be at liberty to cancel the Tender / NIT / RFQ, if I / We fail to 
deposit the Security Amount as aforesaid or to execute an Agreement or to start WORK as stipulated 
In the Tender / NIT / RFQ Document. 

 
 

 Dated this _______________ day of __________20____ 
 

               Signature of tenderer(s) with seal of the firm 

 


