HOC/MSS/627/2024 February 17, 2024

Dear Sirs,

SUB: RFQ FOR MODIFICATION OF HR ACTIVITIES (ONLINE APPROVAL SYSTEM FOR HR
ACTIVITIES ON HRMS)

Sealed quotations in duplicate are invited by Hindustan Organic Chemicals Limited,
Ambalamugal for the tender:- MODIFICATION OF HR ACTIVITIES (ONLINE APPROVAL SYSTEM
FOR HR ACTIVITIES ON HRMS) as detailed below. A set of tender documents is enclosed for
submitting your quotation. We request you to kindly submit your quotation for the below
specified tender.

NAME OF WORK: MODIFICATION OF HR ACTIVITIES (ONLINE APPROVAL SYSTEM FOR HR
ACTIVITIES ON HRMS)

SCOPE OF WORK: A brief description of the scope of work is given separately which is attached
herewith.

SUBMISSION OF QUOTATIONS: TWO BID SYSTEM

OVERVIEW OF BIDDING PROCESS:

i) TECHNICAL BID (UNPRICED BID): The Technical Bid shall include the technical
document enclosed with the tender

i) COMMERCIAL BID (PRICED BID): Bidders shall attach a separate sheet showing the
details of rate.

PROCEDURE FOR THE SUBMISSION OF QUOTATIONS:

Bidders shall submit their offer under the two bid system with UNPRICED and PRICED bids.

Envelope No: 1 is to be super-scribed as UNPRICED BID {TECHNICAL BID).
This envelope should contain the UNPRICED BID in the attached format with all necessary
supporting documents, credentials. It should be signed and sealed on all the pages.
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Envelope No: 2 is to be super-scribed as PRICED BID and should contain the schedule of rates
in the PRICED BID format and signed and sealed on all the pages. Additional sheets may be
attached if required. All sheets have to be signed and sealed.

Envelopes No.1 & 2 shall be enclosed in an Envelope No.3 duly sealed and super-scribed.

Sealed envelope no: 3 shall be super-scribed with Tender No: HOC/MSS/627/2024 due on
20.03.2024, 14:00 Hrs and the words ‘Offer for MODIFICATION OF HR ACTIVITIES (ONLINE
APPROVAL SYSTEM FOR HR ACTIVITIES ON HRMS)'. The sealed envelope as mentioned shall
be submitted to Chief General Manager (HR), Hindustan Organic Chemicals Ltd., Ambalamugal

by post or deposited in the Tender Box kept in the HR department in our Administrative
building within the stipulated time. Bidders shall print their addresses on all envelopes. Late
bids and unsolicited bids will not be entertained.

Bidders shall go through all the documents forming part of this tender document in detail and
submit the bids duly signed, sealed and dated. Bid should be complete in all respects and in
accordance with the various terms and conditions specified in the tender documents.
Incomplete bids are liable to be rejected.

LAST DATE AND TIME OF SUBMISSION OF QUOTATIONS: Kindly submit your quotation on or
before 20/03/2024, 2 PM to CGM (HR), HINDUSTAN ORGANIC CHEMICALS LTD,
AMBALAMUGAL - 682302. Quotations should be complete in all respects and submitted
before the due date and time.

TECHNICAL BID OPENING (UNPRICED BID): Technical bid will be opened at 15 Hrs on
20/03/2024.

TECHNICAL BID EVALUATION: Technical Team of HOCL will evaluate the technical bid based on
the technical documents and solution offered by the bidder based on the TECHNICAL BID
EVALUATION CRITERIA. Evaluation of the bids shall be carried out on overall L1 basis for the
complete solution comprising the criteria. Accordingly, order will be placed to the techno-

commercially successful bidder quoting overall effective lowest price for the complete solution.

TECHNICAL QUALIFICATION CRITERIA:
Bidder should meet the following Technical Criteria:-

1. Complete set of Tender Document duly filled and signed in all pages by the Tenderer.

2. A tentative programme for the execution and completion of work within the time
should be clearly specified. Man days required for the work shall also be mentioned
separately.
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3. Exceptions and deviations, if any, with reference to the Clause No. and page No. of
Tender shall be submitted as a separate statement (No Deviation Statement)

4. Inthe case of MSME, necessary certificate (self-attested) shall be submitted.

5. Any other technical information the Tenderer likes to furnish.

6. Tender should accompany the details asked in Annexure A, B, C, D, E, F,H,R & W.

7. GSTN registration details.

EARNEST MONEY DEPOSIT (Not applicable for MSME)

Quotation shall be accompany an EMD of Rs. 29,500/- shall be paid through demand draft
/thro' NEFT /RTGS / Bank guarantee, favoring Hindustan Organic Chemicals Ltd payable at
SBI Mumbai. Details of EMD should be indicated in your technical offer.

In the absence of EMD with Technical Bid, the Price Bid submitted is liable to be rejected.

Signed and stamped “Bid Security Declaration” shall be submitted as Annexure ‘H’ along
with the technical bid which is enclosed.

Bank Details

Bank Name: SBI

Branch : CBD BELAPUR

A/c No. 00000037881840330
IFSC: SBIN0013551

Details of bank transfer should be indicated in your technical offer. Quotations not
accompanied with EMD, are liable to be rejected.

EMD of the tenderer will be forfeited under the following conditions: -

1. If after opening of the tender, the tenderer revokes his tender or increase his quoted
rates.

If the tenderer does not commence the work after awarding the contract.

No interest on EMD will be paid.

EMD of the successful tenderer will be adjusted against the security deposit.

EMD of unsuccessful bidders shall be refunded after finalization of the contract and no
interest shall be payable.

6. The tender is revoked or varied during its validity period.

7. The Prices are increased unilaterally after the tender opening and during its validity.

u &~ W N
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8. The tenderer after intimation of acceptance of the tender fails to execute the
agreement/or furnish security deposit within the stipulated time.

CONTRACT PREFERENCE

EMD of unsuccessful bidders will be returned on finalization of the orders. PSUs and Vendors
registered with NSIC/MSME/SSI Units need not submit EMD, but have to submit valid NSIC
registration/exemption certificate along with the Techno-commercial bid. In the event of
order being finalised on vendor registered with NSIC, the vendors have to pay Security Deposit
payable for the satisfactory performance of the contract.

PRICE BID OPENING: The price bids of only technically qualified bidders will be opened. Such
bidders shall be informed the date and time of price bid opening.

VALIDITY OF OFFER: The offer shall be valid for a period of 90 days from the date of submission
for placement of order.

RATES: The rates shall be quoted in Annexure — Il (Schedule of rates) and enclosed with your
quotation. (GST)Taxes applicable shall be separately indicated.

PERIOD OF CONTRACT: The period of the contract shall be Six months from the date of issue of
work order.

TIME OF COMPLETION: - The time of completion shall be Three months from the date of
instruction to start the work.

SCOPE OF WORK: Enclosed herewith as Annexure — |

PAYMENT TERMS: Payment shall be made on submission of invoice by the contractor after
successful implementation, testing & acceptance by HOCL.

DEFECT LIABILITY PERIOD: AS PER GCC

SECURITY DEPOSIT:

Total security deposit shall be 5% of total contract value. This shall be recovered through
deductions at the rate of 5% (Five percent) of the value of each running account bill till the total
security deposit amount is collected, after which no further deductions shall be made on this
account.

Security Deposit shall be refunded not later than 60 days to the contractor without any interest
after the completion of contract in all respects and completion of all such obligations under the
contract.
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PERMORMANCE SECURITY:

Performance security shall be 10% of total work order value of the contract. It shall be
furnished within 21 days after notification of award and it shall be released after the defect
liability period.

Performance Security shall be furnished in the form of Account Payee Demand Draft/ Bank
Guarantee issued from any Commercial Bank in India having a branch in Ernakulam Dist, Kerala
/ on online payment in an acceptable form.

LIQUIDATED DAMAGES:

In case the contractor fails to complete the work within the stipulated period, contractor shall
be liable to pay a LD of 2% (half percent) of the contract value per week for the delay or part
thereof subject to a maximum of 5% (Five percent) of the contract value.

TERMS & CONDITIONS: Enclosed as Annexure — IV

The following documents are enclosed herewith:

Annexure I: Scope of work
Annexure lI: Technical Bid
Annexure lll: Schedule of Rates
Annexure IV: Terms and Conditions

Annexure V: COMPLIANCE / NO-DEVIATION STATEMENT

Annexure ABCDEFHR& W

Thanking you,

Yours faithfully
For Hindustan Organic Chemicals Ltd

NASEEMA AP
CHIEF MANAGER (SYSTEMS)
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ANNEXURE — |

SCOPE OF WORK

HOCL would like to introduce, online approval facility on our HRMS for the below mentioned HR
activities:

1. Promotion (customization on job transition page on HRMS)
2. Manpower Reassignment (customization on job transition page on HRMS)
3. Vigilance Clearance (customization on job transition page on HRMS)

HOCL HRMS solution is developed in ASP.NET & mySQL with modules Administration, Time data &
attendance, Payroll, ESS etc. Since all the three activities are carried out though job transition activity,
the work includes introduction of workflow with multilevel approval facility with required
customizations as detailed in the below table. All the approvals shall be made available at ESS portal
of the respective employee (Recommending/Approving Authority).Necessary training & assistance
shall be imparted to the HOCL personnel both at initiating level & approving authority.

The detailed customization required for each item is given below:-

Sl Description
No
1 Promotion (customization on job transition page on HRMS)

¢ \When we are selecting the transaction type as promotion we need to have the approvals
to be done from 5 authorities.

e There should be an option to accept /Reject/ Clarify at each level and there should be an
option to enter comments by the approver at each level. In case of rejection/query the
case should go back to the previous level and then to beginning and initiate once again.

e There should be option to view the performance score entered manually by the HR team
while approving.

e There should be an option to enter the score for each year and there are employees who
can fulfill the criteria if they complete 7 years (max) and the others for 5 years. In case if
the eligibility years are completed only they should be applicable for the promotion.

(The scores for each year shall be entered manually and it would be as “ADD NEW”.

Note: The approving level employee must be available in the payroll list as otherwise the

mapping will not be possible

2 Manpower Reassignment (customization on job transition page on HRMS)
e The workflow is similar to that of Promotion but no need of score viewing.
e  Only approvals are required as promotion is already approved and this is a part of
promotion
3 Vigilance Clearance (customization on job transition page on HRMS)
® There should be an option to approve the vigilance clearance
similar to that of Promotion.
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ANNEXURE -l

TECHNICAL BID

Sl.

No Item Details to be filled up by vendor

1 | Name and address of the vendor

2 | GSTIN No:

3 | Details of contact person( Technical
head for the work):

Name, phone number, email ID
(For communicating directly during
the development & testing period)

4 | Number of Years in Operation

5 | Website

6 | Whether Micro or Small Enterprise | Yes / No
(If Yes, Bidder to submit requisite documents)

7 | Check whether you have attached (i) Requirements of HOCL and Scope of

the following documents to this work (Annexure )

technical bid, duly signed and sealed (ii) Tentative programme for the execution

on all the pages. and completion of work with Man days
required for the completion of the work

If the bid does not contain these, it (iii) Details of technical workforce assigned

is liable to be rejected. (Name, Role & contact details) for this
work.

(iv) No Deviation Statement
(v) Any Other documents

8 | Have you been blacklisted by any (Yes/ No)
Government organization in the
past. If yes, furnish the details.

9 | Any other document which bidder Yes / No
feel necessary to support the bid (If yes, please furnish details)

This is to certify that all the facts furnished above and documents attached are genuine/
true. We also understand that in case it is subsequently found that the documents / facts
furnished are false, the contract (if placed on us) is liable to be cancelled. | confirm that we
accept the general conditions of contract for this tender and deviations if any have been
attached to this technical bid.

SIGNATURE DATE:

COMPANY SEAL
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ANNEXURE —lil

SCHEDULE OF RATES (TO BE ENCLOSED WITH THE QUOTATION)

TENDER NO: HOC/MSS/627/2024

SL

No Item Description Unit Qty | Rate GST% Amount
Online Approval for
Promotion (customization on

1 job transition page on HRMS) Nos. 1
Online Approval for Manpower
Reassignment (customization on

2 job transition page on HRMS) Nos. 1
Online Approval for Vigilance

3 Clearance (customization on job Nos 1
transition page on HRMS) '

Total

DATE:

PLACE:

SEAL & SIGNATURE:
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ANNEXURE -1V

Terms and Conditions

EARNEST MONEY DEPOSIT (Not applicable for MSME)

Quotation shall be accompany an EMD of Rs. 29,500/- shall be paid through demand
draft /thro' NEFT /RTGS / Bank guarantee, favoring Hindustan Organic Chemicals Ltd
payable at SBI MUMBAI. Details of EMD should be indicated in your technical offer.

In the absence of EMD with Technical Bid, the Price Bid submitted is liable to be rejected.

Signed and stamped “Bid Security Declaration” shall be submitted as Annexure ‘H" along
with the technical bid which is enclosed.

Bank Details

Bank: SBI

Branch : CBD BELAPUR

A/c No. 00000037881840330
IFSC: SBIN0013551

Details of bank transfer should be indicated in your technical offer. Quotations not
accompanied with EMD, are liable to be rejected.

EMD of the tenderer will be forfeited under the following conditions: -

1. If after opening of the tender, the tenderer revokes his tender or increase his quoted
rates.

2. If the tenderer does not commence the work after awarding the contract.

3. No interest on EMD will be paid.

4. EMD of the successful tenderer will be adjusted against the security deposit.

5. EMD of unsuccessful bidders shall be refunded after finalization of the contract and
no interest shall be payable.

6. The tender is revoked or varied during its validity period.

7. The Prices are increased unilaterally after the tender opening and during its validity.
8. The tenderer after intimation of acceptance of the tender fails to execute the
agreement/or furnish security deposit within the stipulated time.

CONTRACT PREFERENCE

EMD of unsuccessful bidders will be returned on finalization of the orders. PSUs and
Vendors registered with NSIC/MSME/SSI Units need not submit EMD, but have to submit
valid NSIC registration/exemption certificate along with the Techno-commercial bid. In the
event of order being finalised on vendor registered with NSIC, the vendors have to pay
Security Deposit payable for the satisfactory performance of the contract.
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PRICE BID OPENING: The price bids of only technically qualified bidders will be opened. Such
bidders shall be informed the date and time of price bid opening.

VALIDITY OF OFFER: The offer shall be valid for a period of 90 days from the date of
submission for placement of order.

RATES: The rates shall be quoted in Annexure — Ill (Schedule of rates) and enclosed with
your quotation. (GST)Taxes applicable shall be separately indicated.

PERIOD OF CONTRACT: The period of the contract shall be Six months from the date of issue
of work order.

TIME OF COMPLETION: - The time of completion shall be Three months from the date of
instruction to start the work.

SCOPE OF WORK: Enclosed herewith as Annexure — |

PAYMENT TERMS: Payment shall be made on submission of invoice by the contractor after
successful implementation, testing & acceptance by HOCL.

DEFECT LIABILITY PERIOD: AS PER GCC

SECURITY DEPOSIT:

Total security deposit shall be 5% of total contract value. This shall be recovered through
deductions at the rate of 5% (Five percent) of the value of each running account bill till the
total security deposit amount is collected, after which no further deductions shall be made
on this account.

Security Deposit shall be refunded not later than 60 days to the contractor without any
interest after the completion of contract in all respects and completion of all such obligations
under the contract.

PERMORMANCE SECURITY:

Performance security shall be 10% of total work order value of the contract. It shall be
furnished within 21 days after notification of award and it shall be released after the defect
liability period.

Performance Security shall be furnished in the form of Account Payee Demand Draft/ Bank
Guarantee issued from any Commercial Bank in India having a branch in Ernakulam Dist,
Kerala / on online payment in an acceptable form.

LIQUIDATED DAMAGES:

In case the contractor fails to complete the work within the stipulated period, contractor
shall be liable to pay a LD of 4% (half percent) of the contract value per week for the delay or
part thereof subject to a maximum of 5% (Five percent) of the contract value.
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ANNEXURE -V

COMPLIANCE / NO-DEVIATION STATEMENT

Tender No: MSS/627/2024 DT.17.02.2024

It is hereby stated that the quotation/offer submitted by us is in full compliance
with the documents issued against the enquiry and also further confirmed that
there is no deviationfrom all the terms and conditions as per the enquiry.

Signature of the Tenderer

Name of the Tenderer

Address

Place: SEAL

Date:
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ANNEXURE - A

ESI, PF, LABOUR LAW ETC. — REQUIREMENTS

ESI As per the ESI Act 1948

The Contractor shall enroll all his men deployed for the work in the ESI scheme. Registration for
all workmen under ESI scheme is also to be complied with.

Safety Requlations and General Conditions of Contract

The Contractor should be strictly abide all the safety regulation of HOC specified in GCC.
Contractor should obtain necessary safety work permit from authorised officer before starting
the work every day, in every shift.

Workmen Compensation

It will be your responsibility to meet all claims for compensation under workmen’s Compensation
Act 1923. ESI or under any other law in respect of sickness, accidents injury or death suffered by
workmen engaged by you for carrying out the work. It shall be the sole responsibility of the
contractor to comply with Employee’s State Insurance Act 1948. You will also be responsible and
liable in respect of claims for damage to property or persons arising from or in the course of
execution of the contract work undertaken by you. You hereby agree that you shall keep HOC
fully indemnified in respect of claims under the Workmen Compensation Act and all other claims
aforesaid and you shall not under any circumstances raise any dispute with regard to the same.

Personal Protective Equipments (PPE)

You are requested to use personal protective equipment such as

1. Safety Helmet
2. Safety belts
3. Welder’s Personal Protective equipment like goggles, gloves, shoes and face shield

As a measure to contain the spread of COVID-19, the following PPEs are essentially required to be
provide to your workers:

1. Face Mask
2. Face Shield
3. Gloves

Also all your workers are to be subjected to temperature screening at Security, hand wash at the
entrance, maintain physical distancing as far as possible.

You shall strictly instruct your workers not to spit in the public places and area of work.

It is the basic responsibility of the Contractor to provide all the safety gadgets (PPEs) as
mentioned above to all their Supervisors/Workers.

And without these PPEs Contractor will not be allowed to carryout any job, which may please be
noted.

Labour Laws & Provident Fund

You are requested to possess:

1. A License from the Labour Dept. under Contract Labour (Regulation and Abolition) Act 1970.

2. A separate PF Code under the Employee PF Act — 1952 and also furnish details of CPF
Contribution payment made with the Regional PF Commissioner.



6. Guidelines to Contractors/Suppliers for Environmental Protection

= Contractors/suppliers shall ensure that impact due to the environmental aspects of
goods and services is minimum.

= Effluent generated during the activity is to be routed to effluent treatment plant as
per the instructions given by the Engineer-in-Charge.

= Hazardous waste generated during the activity is to be disposed in accordance with
Hazardous Waste (Management & Handling) Rules as per the instructions given by
the Engineer-in-Charge.

= All other solid wastes are to be disposed as per the instructions given by the
Engineer-in-Charge.

= Avoid leaks and spills to minimise the impact on environment. In the case of any
leaks/spills immediately inform Engineer-in-Charge to take appropriate corrective
action.

= |f the item handled falls under hazardous category, please ensure that:
a. Product literature including MSDS/TREM Card etc. accompany the consignment.
b. Packing and labeling are in accordance with the requirement of Manufacture,

Storage & Import of Hazardous Chemicals Rules.

7. B. Confined Space Entry

If entry into a confined space (like inside entry to columns, heat exchanger shells, vessels,
filters, spheres, bullets, boilers etc.) is a part of the work, contractor should register the
name and other details in the register kept for the purpose each time. All safety
regulation has to be adhered and permit to be obtained before entering into a confined
space. Also after coming out from the confined space, the worker/supervisor has to
report to the Engineer-in-Charge each time without fail. Any deviation in this register will
not be permitted in any case.



ANNEXURE - B

LABOUR LAWS — CHECK LIST

1. Contract Labour (Regulation & Abolition) Act — 1970

Contractor should possess Labor License if he engages more than 19 workers at a time
for a particular job.

2. ESIAct 1948

A worker whose wages (excluding Overtime Wage) does not exceed '15,000/- per
month will be covered under the Act. Please note that workers can be allowed to
work inside the Factory Premises / Township only after completing the following
procedures:

a. Those labourers already registered under ESI should submit their ESI card along
with a copy.

b. For new cases, the following documents are to be produced for registering under
the Act:

1. Registration form duly filled in by the worker concerned.

2. Proof of identity — Address and Age (SSLC / Birth Certificate / Driving License /
Passport, etc.)

3. Family photograph — 2 Nos.

c. For those workers whose wages is claimed to be more than '15,000/- per month
should produce the following documents:

1. An undertaking from his employer that his wage is more than '15,000/- per
month and he is not required to be covered under ESI Act is to be submitted.

2. A copy of the Personal Accident Policy showing that the worker is covered
under the policy.

3. The EPF & MP Act — 1952

a. The concerned worker has to file nomination form

b. If already covered under the Act and Scheme, the related document to be
submitted.

4. Interstate Migrant Workmen (Regulation of Employment and Conditions of Service)
Act 1979

The contractor should possess License under this Act, if he engages 05 or more
interstate migrant workmen on any day.



ANNEXURE - C

SAFETY, HEALTH & ENVIRONMENT (SHE) CONDITIONS

The following Safety, Health and Environment conditions shall apply to the Contractor those
who are working at HOCL, Ambalamugal.

Shall ensure the availability and suitability of qualified and experienced personnel at the
site for effective and efficient SHE management.

Shall ensure that the equipment, materials, consumables are in conformity with the
requirements.

Shall ensure that all equipments/scaffolding used are having adequate stability.

Shall ensure that appropriate and adequate PPEs are provided and worn by the personnel
involved.

Shall ensure that safety signs are posted as appropriate to the activity/hazard as required.

Shall ensure the removal of material from site, which do not conform to the
requirements.

Shall ensure no adverse impact on environment due to activities.
Shall maintain proper close supervision over their employee's activities.

Shall identify the hazards related to their nature of work being executed and develop
methods to eliminate/control those hazards where required to prevent any unwanted
incidents/accident.

Shall educate/train the workers throughout the work and improve their SHE awareness.

Shall ensure adequate hygiene, (i.e. cleanliness, environment free from dust and fume,
proper lighting and drinking water to all worker employed by the contractor).

Shall ensure regular controls are in place for the following by doing regular
checks/inspections but not limited to the following:

Vehicles & equipments

Tools, equipments, lifting appliances
= Safety equipments

= Fire protection

Shall at his own expenses from time to time and whenever required clear away and
remove all rubbish/scrap/unwanted materials from its work area to designated area.

Shall report all incidents/accidents occurring if any connected with the job. The
Contractor shall prepare and submit an incident/accident report to OWNER's Safety
Department.



ANNEXURE - D

PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING

In the case of a Proprietary Concern:

| hereby declare that neither | in my personal name or in the name of my Proprietary concern
M/s. which
is submitting neither the accompanying Bid/Tender nor any other concern in which | am
proprietor nor any partnership firm in which | am involved as a Managing Partner have been
placed on black list or holiday list declared by any Government Public Sector company (CPSU)
or any of the administrative ministries, except as indicated below:

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")

In the case of a Partnership Firm:

We hereby declare that neither we, M/s. , submitting the
accompanying Bid/Tender nor any partner involved in the management of the said firm either
in his individual capacity or as proprietor or managing partner of any firm or concern have or
has been placed on blacklist or holiday list declared by any Government Public Sector
Company (CPSU) or any of the administrative ministries, except as indicated below:

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")

In the case of Company:

We hereby declare that we have not been placed on any holiday list or black list declared by
any Government Pubic Sector Company (CPSU) or any of the administrative ministries, except
as indicated below:

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")

It is understood that if this declaration is found to be false in any particular, Hindustan

Organic Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our
bid, and if the bid has resulted in a contract, the contract is liable to be terminated.

PLACE:

DATE: SIGNATURE OF THE BIDDER
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JecH.AgeR g ) 7 vAY AT § A SHeN H gH 3 & AT W v fawer ©w
A AR 3T BT U GAY o FA difew (AT & F vaw # & gge @l
g Rt & ges s g 3R Wil wed #er § ) @fd 8 @ ey
TAY HHAR/ GI38TF &1 Yo FAT THAT STotear 1 gy RO &= g | ool of
AAG # 38 o & e s i e Fir et agr & sreet |
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1,497 s (Rfgs 3R 3=1Ee ) sfafaas -1970
TAF HH F AU vH § AT 19 @ HEF AAGU H AN THI SHER HI HH
AW Ut HTeT AT |
2. 509 e fiar wfafaas 1948
FHIR fSTT IFA@EAAIR e drswy) gfaare 15000/-F 38w = 8. ga Ffafagn
& dd AT | FUAT O & b eafaf@d sdeed @ A & ag g el
UREVEFARIT # FTEIRT S HIH FT AT AFART 21 S |
F) 3 UH S F I3 gg & GSFd Adql H § UH IS F1 3N 3@H sk ufd
TEJd AT AT
W) Av AAS H, 30 yfafamw F aeha ool #a Hfav fAmafaf@a exaEs vega
AT TRT |
1.7afd IR @R T 5 gu defied 99T |
2.9gaTa & AT YAUT 9l Ud 3G (TF U Ul WSeH JATOT 9 grefaer
ST g I |
3.9R@R % &1 wer -
) 0 FEIR s ada ufaag 15000/ A 310+ gar & @ ¢, Frafaf@a eearast
TEJd FAT AT |
13a3% fAdiear & a8 gustaer gEgd & ¥ & gfdAE 3T da-7 ®.15000/ & 31f9e
¢ 3R 3% g vy g ufawd & dgd A e A 3raIHar T8 ¥ |
2. forsft gefeaT dierdl & e 9fd sEa 9§ guiar & fF FeeR sa difer fo deer & |

3. 5 vw 3y ww ft wfefaaw 1952

%) GAd HTHIT I ATHGA Y97 BSdT HLAT & |

w) 3l wega fRfAgsE 3R dsen & dgga 9gd @ AfAT grar waffd grads vedd
Y |

4.3 Usg Yol &R (V@R 3R dar adt & Rfaws) sfafamer 1979
I SHeR fFAr o foeT 05 ar 38T 3« 3eay U vardl HFHIR FT &7 & fov
SR 81 a9 3o¢ Udd JRAIH & Jed ABHA 9T FIEAT AR
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H&T, TILY U9 YATER0T (UF U9 §) v oad
T 3t W T, FTEHId F FH WS I SHheRT F v i@ e, wvey w
YATEROT oAt o Eh |
1. G&TT, TAA U GET0T & G U gaT yaud & v sdvad & a7 vd et
sgfaadl Y ITdear Ud 3ugaadr gmRdad sy |
2. HTERIAFATH & HIET 3901, FHA AR 3wsT ghafaa w4 |
3. 3gahr fRT e Ak @t susor / g Y wEfEt # i Aeadr / Remue
iR w39 |
4. I gaReaa F5Er F 3fa @ gdeq & & § wem e s st wdfte safaaar
ZART TgsT G|
HRIFALAR FweT/ WA & 39gaa Fan Feal st oqaman gafaa w4 |
FEEIT ¥ W FHA T FEAIFAT F FART AL FLFT AT AT FhATeAd FGA |
¥F giaad $3 & FEGAT F FROT GHa{0T A By Yiagd FHT T 8
Iqa FAARET A Afafafeat w sRT @ gpw dqeor giaRea w47 |
FRifrad fFe a1 @ F14 A gFfa gaeh gheamat F1 wgaa w39 i srer andfarT 8
frel yer & geanst / gHeast F AR FfAw W gEeaist B gy F= / e
A F 3 FFRa w3
10. FHINAT Ft FE F R | At / afdf@a s glaftaa w6 3k 0% o
§ SmrEaT # gur o st gl %
11, 7o Fareey it sgaeyr glaftaa #3 ( fa gord, g vd gIar fgad ade1o,
3Ry A sgEEd 3R SFER g@RT FH v Mg @t FHRE 97 Fe)
12. frafoa s / fordfteror & fasafaf@a Sfav Prafda fosor glaaa s afsa
oo rafaf@a sfoe @iffa adt F30
* TTEel Ud 3RO
* Tod, IqEHor,fafrear IqaTor
* YA 3TFO
* 37T HIETOT
13. 990 - ¥#F 9 AR 9 w3 I3maeTF @, v uw W FE wuw ¥ fAfdee a4 #fi
3 welt 3/ /s awfiat e & sk ger & |
14.98cq 14 & way H afeq gearer guft geamt / gueanst I }F @ o, RO w4Er
| FeR "eaT / ghear Rl dar & Arfas (3fad) vt fsmr & veqa w60 |

= e B Es
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e f
FTelt_FAY/raHrRr gt A aiwon e 97

FaIiAed gfasaeT & §aT 7 -

# Tdaegrr 9IWOm Fa FC § R oA @ A O AW W A A w@riAed
ufassrer @@ ............. & a5 W o doee deh fofdgr wqga a W@
¢ A A FArfACT A A1 R aew wEler Fuell fowd A yaw smfeR &
# g, 3 a4 g # o Bl S @l adeias wee (@deay)
a1 et werwfas Fare garr af¥a wrelt gt A1 srawrer Rt A T 0B
(FET Frelt gAY AT rgwrr wEt w1 @awor &, Ak 3wE v A Y= gRA
)

UEIER 9 & Haer &

§H Tdgan uiffd X /A ¢ Foa @y &\, ®aeh T gEqd
del/fafder  gvga a1 & A1 FuAr F afAe R smfeR @ 3aF dufFaw
&THAT AT TAfACT & 37 & I1 Fd FU6/ FRER & yauad #EierR & & &
4 e # s R F wElt aaefas s (d@dvay) o F
verEfAE HAATAT GaRT N Frelt g AT Irarer g A T 93 7 |

(FT et Tt AT Jrgwrer A F Rawor &, AR 3w e A g gRa
)

FOet & waw H

g Tdcal B &/ FXdt ¢ B g AT gfRe & sisa el &l
TEHl weefas Fudt (Wdvey) o Rl werwfas mEeT garr aifta
FTel FeAT AT e g A T R ¥ |

(TT et T AT rgwrer A F Rawor &, AR 3w emE A o gRa
)

Tg FHgral § & I 5w Gwon & R ot Ravor wed @ 9 W Rgwae
Mffar FRAFew s a1 swF vawlAs dAaET F AWEART a6l
FENFR I F1 OS¢ AR Ay el 3F F T F @ I W, wqa
SHT GATCT FI T FAFR ¢ |

T arellgrdr #T gEdie :
IGIC B
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In case of variation between Hindi and English version, English version
will prevail



ANNEXURE - E

ANNEXURE TO BID AGAINST TENDER No:

(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID)

Name of Bidder:

Bidder Confirmation

NS:;' Commercial Clauses (Please put Vv in front of your
’ confirmation)
Whether bidder (a.a prop.rletary cor!cern, I.Dartnershlp Firm, Company) is 5 Yes, We are on holiday
1 currently on holiday list/black list/de-listed or has been put on List/Black List/De-List
holiday/blacklisted/de-listed at any PSU/govt. Organization. O No
If so, give details.
2 Whether the party is registered under Micro/Small/Medium Enterprises act [ Micro 5 Medium
i | 2006 (Please furnish the proof) o Small o No
0 Manufacturer
i | Status of MSE Bidder O Services
0 Not Applicable
o Yes
iii | Whether MSE bidder is offering product manufactured by him/her a No
All MSE bidders shall register / declare their UAM Number on CPP Portal | o Mention UAM Number
3 and copy of this registration / declaration shall be attached with the offer;
i failing which such bidders will not be able to enjoy benefits as per PP Policy
for MSME order, 2012. O Not Applicable
SSI/MSME/NSIC/UAM /DIC registration certificate
0 Submitted
ii Submitted valid document against clause no 3 (i) 5 Not Applicable
o Yes
4 Whether the proprietor of “MSME” enterprise is from SC/ST category
i | (Please attach caste certificate issued by competent authority) o No
Whether the proprietor of “MSME” enterprise is woman o Yes
i | (i.,e. Woman proprietorship, or holding minimum 51% shares in case of
) - L . o No
Partnership/Private Limited Companies)
0 Submitted
iii | Submitted certificate against clause no 4 (ii) 5 Not Applicable
AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY:
It is hereby stated that the quotation/offer submitted is in fullcompliance
with the documents issued against the enquiry and also furtherconfirmed | o Agreed
5 that there is no deviation from all the terms and conditions as perthe

enquiry.Non-acceptanceor deviation to HOCL's standard terms and
conditions mentioned in enquiry documents may lead to rejection of offer,
no correspondence shall be done for clarifications

0 Not Agreed

DATE:

SIGN AND STAMP OF BIDDER




ANNEXURE (F)

(For Purchase Order/ Work Order with estimated value more than FIVE Lakhs)

ANNEXURE TO BE SUBMITTED ALONG WITH THE BID AGAINST TENDER
NO

(KINDLY FILL AND SUBMIT ALONG WITH OMMERCIAL/TECHNICAL BID)

Name of the Bidder:

SrNo. [ Commercial Clauses Bidder Confirmation(Please put )
1 Please mention whether you are a Class-l/Class Il Local Class | |
supplier.(Please see the definition given below) Class Il :
2
Specify the percentage (%) of local content. | === %o
3 Details of location at which the local value addition is
made
4 Mention whether the product offered is manufactured in India
under a license from a foreign who hold intellectual property
rights and there is a technology collaboration agreement / Yes /No
Transfer of technology agreement.

SELF DECLARATION OF LOCAL CONTENT

We hereby declare that the percentage (%) of local content specified against mentioned

against Sr.No.2 is %.

We also understand that submitting False self-declarations and auditors will be in breach
of Code of Integrity under Rule 175(1)(i)(h) of the General Financial Rules for which a
Bidder or its successors can be debarred for up to Two Years as per the Rule 151 (iii) of
the General Financial Rules along with such other actions as may be permissible under
Law.

DATE: SGNATURE AND STAMP
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Definitions

Local Content: - The amount of value added in India(Total value of item procured minus the value
of imported content in the item(including all customs duties) as a proportion of total value, in
percentage.

Class | Local Supplier: - Supplier or service provider whose goods AND services or works offered
for procurement has local content equal to or more than 50%.

Class Il Local Supplier: - Supplier or service provider whose goods AND services or works offered
for procurement has local content more than 20% but less than 50 %.

Purchase Preference: -Will be as per the applicable Government order.

DATE: SIGNATURE AND STAMP
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ANNEXURE - H

BID SECURITY DECLARATION

ANNEXURE TO BE SUBMITTED ALONG WITH THE BID AGAINST TENDER
NO

L/ WV et ettt eeeerre e sesesan s ersssssssssnasssseearas s eess nnssnsnnnsessnsssesernnsnnnsesnnnnnseens hereby declare that:

1. | will not revoke the tender within the stipulated period/ validity period OR increase the
quoted rates.
2. |l will commence the work on intimating to start the work/ on receipt of Letter of Indent.

3. | will not withdraw or amend the tender or impair or derogate from the tender in any
respect within the period of validity of the tender.

4. | will furnish the required performance security within the specified period.

NAME AND ADDRESS OF THE BIDDER

PLACE:
DATE:

SIGNATURE AND STAMP OF THE BIDDER
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Annexure -R

Declaration of Compliance of Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on

Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017

This declaration must form part of all tenders & it contains general information and serves as a
declaration form for all bidders. (Before completing this declaration, bidders must study the General
Conditions, Definitions, Govt Directives applicable in respect of Public Procurement No.1, 2 & 3) dtd 23
Jul 2020 & 24 Jul 2020 on Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017&
prescribed tender conditions).

DECLARATION BY AUTHORISED SIGNATORY OF THE FIRM

[, the UNerSiBNed, ...ttt et bt et (full names), do hereby declare,
in my capacity DS reeeeeee e ee et et b ettt ebeereneneas of M/s
.......................................................................................................... (name of bidder entity), that:

1. The facts contained herein are within my own personal knowledge.
| have read the Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on the subject
of Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 regarding restrictions
on procurement from a bidder of a country which shares a land border with India and comply to all
the provisions of the Order.

TR I o= o () A2 = L |V SRR RP SO (name of
bidder entity) is not from such a country or, is from such a country (strike out whichever is not
applicable), has been registered with the Competent Authority. | further certify that
V1) Sttt ettt ettt et et et be e ae ettt e aae e te e e atenreateeare saaeeraeanaeas (name of the sub-
contractor if any) is not from such a country or, is from such a country (strike out whichever is not
applicable), has been registered with the Competent Authority. | hereby certify that this SUPPLIER
fulfills all requirements in this regard and is eligible to be considered. [Where applicable, evidence
of valid registration by the Competent Authority is attached].

4, | understand that the submission of incorrect data and / or if certificate / declaration given by M/s
............................................................................................................... (name of bidder entity) is
found to be false, this would be a ground for immediate termination and further legal action in
accordance with law as per Clause 12 of the Public Order on Restrictions under Rule 144 (xi) of the
General Financial Rules (GFRs), 2017.

AUTHORISED SIGNATURE:
DATE:

Seal / Stamp of Bidder



ANNEXURE - W
FORM OF DECLARATION ALONG WITH SUBMISSION OF TENDER

From

To

HINDUSTAN ORGANIC CHEMICALS LTD
Ambalamugal

I/We hereby declare that, for execution WORK of as
per Tender [/ NIT / RFQ No. ,
Date: , | / We have read,understood and agree to the scope of work, time schedule for

completion of work. Period of contract, General Conditions of Contract, Special Conditions of
Contract, Payment Terms, Specifications for materials and workmanship, Drawings, and other
Documents and papers, all as detailed in the Tender Documents at the Schedule of Rates / Amount
quoted by me / us for the above WORK in accordance with the above Tender / NIT / RFQ.

It has been explained to me / us that the time stipulated for completion of WORK in all respects and
indifferent stages mentioned in the 'Time Schedule' of completion of WORK and signed and
accepted by me / us is the essence of the CONTRACT. | / We agree that in case of failure on my / our
part, to strictlyobserve the Time of Completion mentioned for WORK or any of them and to the final
completion of WORK in all respects according to the Schedule set out in the said 'Time Schedule' of
completion of WORK, and | / We agree fully to the recovery being made as specified (including
Liquidated Damages clause) in the above Tender / NIT / RFQ.

| / We agree to pay the Earnest Money and Security Deposit and accept all the Terms and
Conditions laid down in the Tender / NIT / RFQ in this respect.

In the case of acceptance of this tender, | / We hereby agree to abide by and full fill all Terms
andConditions of above Tender / NIT / RFQ and in default thereof, to forfeit and pay to HOCL such
sums ofmoney as are stipulated In Condition contained In General Tender Notice and Tender
Documents.

If, | / We fail to commence the WORK specified in the Tender / NIT / RFQ, or | / We fail to deposit
theamount of Security Deposit specified In Tender / NIT / RFQ, | / We agree that HOCL without
prejudice toany other right or remedy be at liberty to forfeit the said Earnest Money in full,
otherwise the said Earnest Money shall be retained by HOCL towards the Security Deposit specified
in the Tender / NIT/ RFQ. HOCL shall be at liberty to cancel the Tender / NIT / RFQ, if | / We fail to
deposit the Security Amount as aforesaid or to execute an Agreement or to start WORK as stipulated
In the Tender / NIT / RFQ Document.

Dated this day of 20

Signature of tenderer(s) with seal of the firm



