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HINDUSTAN  ORGANIC  CHEMICALS LIMITED 

(A Government  of  India  Enterprise) 

Ambalamugal  P.O., Ernakulam dist, Pin- 682 302 

Kerala-  Ph: (0484) 2720911, Fax: (0484) 2720893 

Email: kochi@hoclindia.com, web: www. hoclkochi.com 

                                                    OPEN   E- TENDER NOTICE 

HOCL Invites e-Bids under the two-bid system for the following work: 

Sl.No Description of Item and Tender No. 
 

01 HIRING OF  CAR- HOC KOCHI UNIT 
HOCL TENDER REF: PAD/2021/001 

 

Tender documents may be downloaded from www.hoclkochi.com or  
www.eprocure.gov.in. 

Interested parties may please get registered with NIC e procurement portal (URL: 

https://eprocure.gov.in/eprocure/app.) to participate in the tender. Tenders submitted 

other than through online procedure specified will not be accepted. Please visit the 

above sites regularly for any addendum/ corrigendum /extension before  submitting  

the  offers. 

Please  submit  your E-bids  under  the  two-bid  system confirming to  the  
specifications  and  the  terms  and  conditions. 

       

For and on behalf of Hindustan Organic Chemicals Limited (GSTN:32AAACH2663P1ZG) 

 

       (SINDHU.D) 
GENERAL MANAGER(P&A) 
 

    

 

 

 

 



�������������

�

 

������������	 
���	
 
� ��
� ��������
HINDUSTAN  ORGANIC  CHEMICALS LIMITED 

(A Government  of  India  Enterprise) 

Ambalamugal  P.O., Ernakulam dist, Pin- 682 302 

Kerala-  Ph: (0484) 2720911, Fax: (0484) 2720893 

Email: kochi@hoclindia.com, web: www. hoclkochi.com 

������������� � � � � � � 	
��
��������������

�����

�

���	�
�	��


��������� �	������ ���������� �������� �
����� ��� �� ����	������ ���  ����� !���	��"����

���������	����#�������$�������%�
&�	�����#�	�'������� ����(����� ���)������)�	���� �����
����

�������� �*�����	�� ��	���������	������
�������� ����	��� ����� ��� ��	�������+���������, ��

�,��������  ���	������� �����	�� ��	� �*(	���	������ ��	����� ����	� (�	����

���(�-���(	���	����������(	���	���((��.�����&�(����������	������	�������������	�+����, ����	�

(�	����(�������������������	��

�
��
�����
�
�� ���
�
!"���
��#�����$�%
� #�
�%%%�&��"'��&#���������

���(�-���(	���	����������(	���	���((��

/�����������������������	��	��������+��������()����������

.�����&���0����&��	�����	�����%���#�� � �
���������0���	�������������������������(���������

/���"����&����

.��	��1��������&��

1�	�
����������	������������������������(GSTIN: 32AAACH2663P1ZG) 

*+����,��-�

�(�(��$�.����(��*�/�-�

�

 

 



�������������

�

 

INDEX- OPEN TENDER NOTICE FOR HIRING OF  CAR AT HOCL KOCHI. 

�

���()�

�

��

 

SCOPE OF  WORK 

�

$���'�	�* �

�� GENERAL INSTRUCTIONS  FOR ONLINE  BID  
SUBMISSION Annexure-II 

��
�

/2,�23�/23�
�$,����,� / �,
�
$���'�	�*   �

0�

�

/2�
, �$��4 ��1�3�$/�

�

$���'�	�* 5�%�5�

1�
����������	
��
��	���������������������� $���'�	�*�$�

2� �	
��
��	���������������� $���'�	�*�4�

3� ������������������������ �������!����"������� $���'�	�*���

4� ������ �����"��������������#������������$����"����������� $���'�	�*���

5� �����	�����4��������	������ $���'�	�*�2�

 

 



�������������

�

���(),�(�6���

HINDUSTAN ORGANIC CHEMICALS LIMITED 
(A Government of India Enterprise) 

AMBALAMUGAL. 
 

SCOPE OF WORK 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

 

Quotations are invited as open e- tender in two bid system for the following work 

 

Name of the Work:- CONTRACT FOR PROVIDING A CAR ON HIRE TO HOCL,   

                                  AMBALAMUGAL 

 

Period of Contract: ONE YEAR 

 

The requirement is a five seater tourist taxi of make Maruti Suzuki Ciaz / Honda City / 

Hyundai Verna / Skoda Rapid / Volkswagen Vento or higher models (with Driver and 

Petrol). The requirement will be on all working days from 8 AM to 8 PM normally. 

However the vehicle should be made available within half an hour on request from HOCL 

at any time on any day including Sundays and holidays.  

 
Pre-Qualification Criteria 

a. The bidder should be an individual/ sole proprietary concern/ partnership 

concern or company and should be registered with Registrar of 

firms/registrar of companies or Shops & Establishment Act wherever 

applicable 

b.  The bidder should be having sufficient experience for taxi hiring and   

working in this field for at least one year. 

c.          The bidder should be having an office within 20 KMs from Ambalamugal    

and     having  contact phone number and email id. 

 

Scope of Work 

 

1. The requirement is One Car with Driver & Fuel on monthly rental for duty from 8 

AM to 8 PM on all working days and on call duty on Sundays & Holidays. The expected 

km per month is approximately 1500. The model of the vehicles shall be on or after 

October, 2017. 

 

2. The vehicle shall be made available on all working days and also on Sundays & 

Holidays if required by HOCL.  

 

3. The vehicle taken on contract must be made available at any given time and day 

as desired by HOCL. 

 

4. The rates shall be inclusive of wages to driver, batta, fuel and all incidental and 

other charges which may have to be incurred by the Contractor in execution of the work 

as per this contract. The rates shall be firm for the period of contract. 
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5. Lumpsum rate for per month for engagement up to 1500 KMs shall be quoted. 

 

In addition, the following rates also to be quoted. 

 

a. The rate per KM for the KM run in excess of 1500 KMs in a month 

b. Hourly rate for engagement beyond 12 Hours in a day.  

c. Driver Batta for duty beyond 08:00 PM when engaged for outstation duty. 

 

6.  Time of engagement of the vehicle and the distance run by the vehicle shall be 

recorded on log book on daily basis. For this,  the time of first entry of the vehicle at the 

Security Gate of the Factory of HOCL and the odometer reading at that time shall be 

taken as the opening time and opening KM for that particular day. Similarly the time of 

final exit of the vehicle from the Security Gate of the Factory of HOCL and the odometer 

reading at that time shall be taken as the closing time and closing KM for that particular 

day. In case the trip on a particular day commences or ends at any place other than the 

Factory of HOCL, the distance from the Factory of HOCL to that place shall be added to 

the total KMs run on that particular day, except in the cases of trips involving overnight 

halt. In case of trips involving overnight halt,  the closing time and closing KM reading on 

the day of halt shall be taken at the place halt  and the opening time and opening KM 

reading  on the next day shall be taken from the place of halt.  For outstation travel on 

overnight duty, drivers Batta will include stay for the  driver also. 

 

7. Payment shall be effected on a monthly basis. The Contractor shall submit the bill 

with all trip sheets on a monthly basis.  The trip sheets are to be duly certified by the 

authorized Officer of HOCL. Payment will made within 15 days from the date of receipt of 

the Bills. 

 

8. The successful tenderer shall remit 5% of the Contract value as interest free 

Security Deposit or furnish a Bank Guarantee from a Nationalised / Scheduled Bank in 

the format prescribed by HOCL.  

 

9. In case the contract vehicle is taken for maintenance/ repair, a substitute vehicle 

of similar make, model  & capacity shall be provided by the contractor.  In case the 

contractor fails to provide substitute vehicle, HOCL may make alternate arrangements at 

the risk and cost of the contractor and expenses incurred for the same shall be 

recovered from the Contractor. 

 

10. It shall be the responsibility of the contractor to keep all valid and current 

documents and certificates in the vehicle. HOCL shall not be responsible either directly 

or indirectly in any manner whatsoever for any omission on the part of the Contractor to 

comply with the statutory requirements as per the Motor Vehicles act or any other 

statute/rule as applicable. 

 

11. The vehicles provided shall be in very good running condition and proper upkeep 

of the vehicle is to be ensured by the contractor. Year of make of the vehicle should be 

duly specified and proof thereof shall be submitted along with the offer. 
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12. The Contractor shall strictly observe the Security and Safety Regulations of HOCL 

including Covid guidelines. The vehicle shall be equipped with all the necessary safety 

appliances/equipment for emergency and rescue purpose as stipulated in Motor Vehicles 

Act 1988 and Rules thereto. 

 

13. The Contractor shall comply with the requirements of all Local, State and Central 

Government  Acts,  Rules , Regulations,  By-Laws,  Orders, etc. in force  from time  to  

time.   

 

14.The Contractor shall obtain at his costs all permits, licenses and other authorizations, 

as required for the work from Government Authorities.  The Contractor shall maintain 

proper records any registers as required by the concerned statutes and submit them to 

HOCL as and when required. 

 

15. HOCL shall not make any payments to the Contractor other than the rates agreed 

for the work.  Any extra payments, during the course of the contract period shall be 

borne entirely by the Contractor except toll charges and parking fees if any, during the 

course of duty, which shall be reimbursed by HOCL.  The Contractor shall absorb the 

impact due to changes if any in fuel price/other government taxes and duties. 

 

16. In case the Contractor fails to discharge his statutory obligations leading to a 

situation wherein  HOCL  has to incur any expenditure/loss in their capacity as the 

Principal Employer, such expenditure / loss shall be realized from the Contractor. 

 

17.  The Contractor shall indemnify HOCL against any eventualities arising out of 

accidents and fines/ penalties/punishments by legal/statutory authorities due to 

negligence on the part of the contractor/driver. 

 

18. The vehicle should have a comprehensive insurance coverage and the policy of 

insurance should be in force at all times during the contract period and the same shall be 

produced before HOCL  on demand.  

 

19. The Drivers deputed should be well experienced, of good character and 

antecedents, well behaved, neatly dressed in Uniform and should be in possession of 

valid Driving Licence and all requisite documents of the vehicle including Pollution  

Control Certificate.   Misbehaviour of any kind on the part of the driver  shall  be viewed 

very seriously and it is the responsibility of the contractor to change the driver 

immediately on report from HOCL.  

 

20.  The wages paid to the drivers should not be less than the minimum wages notified  

by the Government  from time to time and they should be covered under PF and ESI as 

per prevailing Rules in this regard.  

 

21. The contractor should bear all expenditure connected with maintenance 

necessitated to the vehicle during the period of Contract. HOCL shall not be held 

responsible for any loss/damage to vehicle, other properties, life or other unforeseen 

incidents like accidents that may occur during the period of hiring of vehicle. 
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22. HOCL will also be not responsible for any loss of life, or any injury to the driver or 
to any third party caused at the time of performing bona fide trips of HOCL  during the 
period of contract. The contractor will be responsible for loss, damage or injury to any 
person, property, materials, equipment or any other article caused due to poor 
maintenance of the vehicle hired by HOCL and negligence on the part of the Driver.  The 
car shall be provided with brand new tyres (including stepiny) 
 
23..The contractor shall at all times keep HOCL indemnified against all claims, actions, 
proceedings, costs, damages incurred and compensation agreed in consequence of any 
breach of all or an of the covenants and warrants herein contained.   
 
24. HOCL shall not in any way be responsible during the course of contract for any 
accident, loss, damages etc. that may occur to the vehicles so supplied by the contractor 
on contract basis. 
 
25.  a.  Driver shall wear mask and adhere to all COVID 19 protocol. 
       b.  The vehicle shall be disinfected frequently. 
       c.  The fumigation of the vehicle to be done if the driver or any person is tested  
            Covid positive. 

d. The inliners shall be kept clean on daily basis, upholstery shall be of good quality 
and shall be kept clean without any damages, the vehicle shall have freshness. 

e. The Driver shall be provided with smart phone with navigation facility and  mobile 
number to be communicated to HOCL. 
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ANNEXURE-III 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 
(A Government of India Enterprise) 

Ambalamugal P.O.,Ernakulam District, Kerala – 682 302. 

 
Tender No: PAD/2021/001  

GENERAL TERMS AND CONDITIONS 

 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

 

PREQUALIFICATION CRITERIA: 

          a. The bidder should be an individual/ sole proprietary concern/ partnership concern 

or company and should be registered with Registrar of firms/registrar of 

companies or Shops & Establishment Act wherever   applicable 

         b. The bidder should be having sufficient experience for taxi hiring and  

              working in this field for at least one year. 

 

         c.  The bidder should be having an office within 20 KMs from Ambalamugal    and     

having  contact phone number and email id. 

 

 

Earnest Money Deposit 

Quotation shall accompany an EMD of Rs.4,600/- paid by crossed DD/Bankers 
Cheque/Cash only of State Bank of India drawn in favor of M/s. Hindustan Organic 
Chemicals Limited payable at Ambalamedu branch of SBI (A/c. No: 10342163665, IFS 
Code: SBIN0001108). Details of bank transfer should be indicated in your technical 
offer. Quotations not accompanied with EMD, are liable to be rejected. 

EMD of the tenderer will be forfeited under the following conditions:- 

a. If after opening of the tender, the tenderer revokes his tender or increase his 
quoted rates. 

b. If the tenderer does not commence the work after awarding the contract. 

      No interest on EMD will be paid. 

      EMD of the successful tenderer will be adjusted against the security deposit. 

      EMD of unsuccessful bidders shall be refunded after finalization of the contract and 
      no interest shall be payable. 
 
      The Earnest Money Deposit shall be forfeited if: - 

a) The tender is revoked or varied during its validity period. 
b) The Prices are increased unilaterally after the tender opening and during its 

validity. 
c) The tenderer after intimation of acceptance of the tender fails to execute the 

agreement/or furnish security deposit within the stipulated time. 
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Rates : Rates quoted shall be inclusive of all taxes, duties and other levies etc. and also 
GST on works contract applicable as per rules in force. GST, in case applicable shall be 
paid extra, to those who have GST registration with Central Excise Department, unless 
otherwise specified elsewhere. 

Any work which involves transfer of materials, KVAT as applicable rate shall be 
deducted from the bill, unless a certificate to contrary is obtained from the Sales Tax 
Authorities. 

Security Deposit :The total security deposit shall be 10% of the contract value. 2.5% of the 
contract value should be deposited within 21 days of receipt of work order against initial 
security deposit. Balance 7.5% will be recovered from the first and subsequent receiving 
bills or final bill against Security Deposit @ 10% till 10% of the contract value is recovered. 
EMD deposited shall be adjusted against the initial security deposit. 

Liquidated Damages:If the work is not completed within the stipulated time, the contractor 
is liable to pay a LD of ½% of the total contract value per week of the delay or part there of 
subject to a maximum of 5% of the contract value. 

Period of Contract : One year from the date of issue of Work Order. 

Scope of Supply    :  As per Scope of Work. 

Time of Completion: One year from the date of issue of Work Order. 

Payment terms :Monthly payment after completion of work. You shall submit the monthly 
bill along with the work execution registers and also the details of payment made to the 
labourers engaged by you. The payment shall be made within seven days from the date of 
submission of bill. 

Contract Preference : Contract / Price Preference or any other concessions applicable for 
MSME / SSI Units /PSUs will be as per latest Government of India Directives. For availing 
this benefit, the bidder shall make their claim in the Technical Bid itself and enclose 
necessary documentary evidence to prove their eligibility. 

Defect Liability Period :   AS PER GCC 

AGREEMENT :The contractor has to execute an agreement with HOCL in the prescribed 
format on a non judicial stamp paper of appropriate value and in case of placement of work 
order. 

Details of current commitments (copies of work orders to be uploaded), annual 
financial turn over (documentary proof to be uploaded), details of EMD, GST and PAN 
No. shall be filled in the format and uploaded along with the technical bid. 

GCC: The  GCC shall  be  signed  and  stamped on  all pages  and  submitted  as hard 
copy  to the  concerned Engineer as  an  undertaking  that  you  have  read and 
understood the  contents  of  GCC and shall abide by it. 

OTHER TERMS & CONDITIONS 

1. This contract shall be read in conjunction with our general conditions of contract 
and special conditions of contract of HOCL or any other documents forming this 
contract. 

 

2. The contractor shall strictly follow the provisions of the Contract labour (Regulation 
and Abolition) Act 1970 and Kerala Contract Labour (Regulation and Abolition) 
Rules. 
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3. The  rate  offered  by  you  are  inclusive  of  all  taxes,  duties  etc  as 
applicable and the benefits extended to the laborers and also the remittance to be 
made under the statutory legislation’s like ESI Act, PF Act etc. It is the 
responsibility of the contractor to remit the remittance under PF Act and other 
legislation applicable for the labourers engaged by him. 

 

4. The contractor shall ensure that the labourers engaged by him are strictly 
observing the safety rules and other rules and regulations of the company. The 
contractor shall comply with the Requirements of ESI, PF, Labour Law, SHE ( 
Safety, Health & Environment) etc. as per Annexure A, B, and C uploaded . 

 

DUE DATE & TIME:  Due  date  for  submission of  tender is (Closing  date) 

       15.03.2021 at   02.00 pm. 

OPENING OF  BIDS:   The  Technical  Bids  will be opened on  16.03.2021 at 02.00 PM  
electronically.    Technically  acceptable  bidders  will be informed  about  the  date  and  
time  of  opening of  the price        bids  by emails. 

VALIDITY  OF   OFFER:   Offer  shall be  valid  for  a minimum  period  of  90 days  form  
the  last  date of  submission  stipulated  for  the tender. 

SUBMISSION OF BIDS:   Refer  Instructions  to  Bidder  for  Online  Bid  Submission. 

PRICE BID  SUBMISSION-BOQ:   Bidders  are  requested  to  note  that    they   should  
necessarily  submit  their  financial  bids  in  the  format provided  and  no  other  format  
is  acceptable.  If    the  price    bid   has  been  given  as  a  standard  BOQ  format  with  
the   tender  document,  then  the same  is  to  be  downloaded  and  to  be  filled  by  all  
the  bidders.   Bidders  are  required  to  download  the BOQ file,  open  it  and  complete  
the  Blue  coloured (unprotected) cells  with  their  respective  financial  quotes  and  
other details  ( such  as  name  of  the bidder)  and   should save it  and  submit  it  online,  
without  changing  the  filename.   If  the BOQ  file   is  found  to  be  modified  by  the  bidder,  
the  bid  will be  rejected. 

 

RIGHT  TO  REJECT  A BID:  HOCL  reserves  the  right  to  reject  any  bid  due  to  
reasons such  as  (a) Vendor  not  following   above  bidding  procedures (b)  Vendor  not  
being  technically  acceptable  to  HOCL  (c)  Not  enclosing  EMD  with  the  techno  
commercial  bid  or  EMD  paid  being  lesser  than  the stipulated  amount  (d) Vendor  
not  agreeing   with  the  general  conditions  of  the  tender. (e) Not  enclosing  any  
particular  documents  asked  for (f) Any  other  valid  reasons. 

 

SINGNING &  SEALING  ON  ALL PAGES OF BIDS:  The vendor  shall sign  and  seal  on  
all the pages  of  the  bids uploaded,  failing  which  bids are  liable  to  be  rejected. 

 

 

 

                                                                  ………………… 
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ANNEXURE-IV 

HINDUSTAN ORGANIC CHEMICALS LIMITED 

(A Government of India Enterprise) 

Ambalamugal P.O.,Ernakulam District, Kerala – 682 302. 
HOCL Tender No.PAD/2021/001   

CONTRACT FOR HIRING  OF  CAR. 

TECHNICAL BID (FORM – A) 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND 

SUBMITTED ALONG WITH THE E-TENDER 

PRO-FORMA-TECHNICAL BID 

1.Details  of  previous experience  and current  commitments  (Copies of  work 

order  to be attached 

    

 
       

 
Sl. No. 

 
Name 
of 

 
the Industry Period of  Work Order 

 

   Contract     

      Valu
e Rs.  

   
 

From 

 
T
o 

   
 

 
       

 

         

         

         

         

 

2. Details of annual financial turnover during the last 3 years. 

Documentary Proof to be attached)  

 

Financial Year:       Turnover: 

2018-19  

2019-20  

2020-21  
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3. Details of EMD enclosed:  
 

DD No… …… … …… … .Dated ………… ………… …..Amounting to   ……… ……… ….. Name of the 

Bank : …… ……… ………… ………………….. 

 

4. PAN No of the bidder: ……………………………………………………………………. 
 

5. GSTIN No of the bidder: …………………………………………………………………. 
 

We hereby undertake that  we have  read and understood the  content of  

GCC and shall abide by it. 

Enclosed the tender documents signed & sealed in all pages (Tender 

Notice, Scope of Work, Conditions of Contract, EMD, GCC, etc.) 

     

Signature of the Tenderer : 

 

Name of the Tenderer  : 

 

Address    : 

 

 

 

PLACE :                                                Seal 

 

DATE  : 
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Signature of the Tenderer : 

 

Name of the Tenderer  : 

 

Address    : 

 

 

PLACE :                                                Seal 

DATE  : 
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